
 SUMMER 2016 
 
Dear Applicant, 
 
Thank you for your interest regarding summer jobs in the Department of Parks and Recreation.  In 
trying to anticipate your questions, we have developed the following fact sheet.  If you have 
questions specifically related to summer camp job duties please e-mail Josh Colman at 
jcolman@arlingtonva.us.  If you have questions specifically related to Park Ranger Aide job duties, 
please e-mail Scott Haines at shaines@arlingtonva.us.  We do not confirm the receipt of 
applications in writing.         
 
GENERAL INFORMATION  
 
 Applications will only be accepted online through NEOGOV.  To apply follow these steps: 

1. Go to www.arlingtonva.us/pers 
2. Click on CURRENT JOB OPENINGS 
3. Scroll down the alphabetical list of job titles and click on the one in which you have an 

interest.  
4. The link to the employment application (APPLY) is found on each job announcement. 

 
 DPR will begin to review applications as they are received for summer camp jobs. We hope to 

have all camp positions filled by May 13, 2016.  Applications received after that date will be 
considered only if there is need to consider other applicants.  Please note: interviews will be 
conducted on a continuous basis and applicants are encouraged to submit their 
applications as soon as possible.   

 
 The minimum age for employment is 15, as of May 20, 2016. 
 
 Positions at the Student Assistant I & II level are extremely limited.  Applications for these 

positions will be accepted only from previous Arlington County camp volunteers.  If you are 
interested in becoming a volunteer, please contact our Volunteer Coordinator at (703) 228-4730.  

 
 We do not interview everyone who applies; however, you must interview in order to 

receive a job offer.   Applicants are considered and hired based on how well they interviewed, 
qualifications, and natural fit with the program. 

 
 Written notification will be sent to those applicants who applied but were not hired, once all 

positions are filled.  Generally, these letters are sent out around mid-July.  
 

APPLICATION - COLLEGE & UNIVERSITY INFORMATION 
 
 To earn accurate credit for your education you must indicate the number of college credits you 

have completed. 
 
 
APPLICATION - OTHER TRAINING/CERTIFICATIONS 
 
 CPR and First Aid is required of all Recreation Assistant II’s and above.  You do not need the 

certification to apply but if hired for a RAII or above you are required to have these 
certifications on file with Arlington County no later than June 15, 2016.   

 
 Training in CPR and First Aid may be obtained through the American Red Cross or the 

American Heart Association, or possibly through your college/university.  You are responsible 
for obtaining your own certification. Classes for May and June fill quickly and there is a high 
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demand from all over the Metropolitan area for certification.  
 
APPLICATION - EXPERIENCE 
  
 Our process does not permit us to interpret the experience and training you describe on your 

application.   
 

 Resumes may not be used in lieu of the online NEOGOV application.  Applications that are not 
completed and/or say “see resume” will not be considered. 
 

 To earn accurate credit for your experience you must fill in the following: 
1. How many hours per week you worked (on average) 
2. The months, days and years you worked for various employers.   

 
 Please provide full job duty/responsibilities in the descriptions in order to receive accurate credit 

for your past work, volunteer and training experience.   
 
 If you have worked for Arlington County previously, please list all of your previous Arlington 

County positions. Prior employment does not guarantee an interview or that you have a job with 
us from one summer to the next.  Each summer is viewed as a new process wherein we recruit 
for all positions.   

 
 Be sure to tell us about applicable volunteer experience.  This is counted toward your 

experience requirement in the same manner as paid experience. You may include copies of 
outstanding and most improved awards from previous Arlington County volunteer experiences. 

 
 Previous volunteer experience does not guarantee a paid position with Arlington County.  
 
 
PROGRAM INFORMATION - CAMP COUNSELORS 
 
 There are required trainings for summer staff that occur on evenings and weekends in May and 

June.  The first required training will be late-May.  You will be paid for required trainings, 
typically 35-40 hours of training are required. Read through the job announcement for 
additional training information and requirements. 
 

 Some camps begin on June 27, 2016 and others begin on July 5, 2016.  The majority of camps 
end on August 19, 2016.  A few camps will run through August 26, 2016. 

 
 
 
INFORMATION FOR ALL HIRED APPLICANTS 
 
 Federal law requires that if you are hired, you must provide documentation to show you are 

eligible for employment in the United States.  In most cases, applicants use one of the following 
combinations: 1) a current driver's license and birth certificate; 2) a current driver's license and 
original social security card; or 3) a current US passport.  There are more documents that can be 
used to verify that you are eligible for employment; the examples cited here are the most 
common.  If you do not have a driver's license, you can obtain a photo I.D. from the Division of 
Motor Vehicles that can be used in lieu of a driver's license. 



 
 

 3 

 

 
 A pre-hire background check will be made on all candidates who are selected for employment.  It 

may include checks of the following: criminal record, driving record, education, professional 
licensure, and credit history.  You will be required to sign a release authorizing the County to 
obtain your background information. 

 
 Direct Deposit is mandatory for all employees.  If you are hired to work this summer, you must 

open an account at a bank, credit union or savings & loan (if you do not already have such 
account) and provide identifying account information as part of your hiring process.  Failure to 
do so will preclude your employment. 

 
 If you are hired to work in any camps we require that you be screened for TB or provide proof 

of negative TB test results within the past year.  A TB screening will be done by the county in 
May and/or June. 

 
 All DPR preschool camps are licensed programs.  In accordance with Virginia State Licensing 

Regulations, if you are hired to work in a licensed program, you will be required to provide an 
original transcript from any school for which your education is used as a basis for qualifying 
you for the position in which you will work.  Additionally, if working experience is used as a 
basis for qualifying you for such position, you will be required to provide a letter from each 
applicable employer (on employer’s letterhead) which certifies the nature and number of hours 
of relevant experience with that employer.  Do not attach these documents to your application – 
they will be requested by your hiring supervisor only at the time he/she offers you a job. 

 
 If your position requires you to drive, your driving record history must be reviewed.  The 

County will obtain your driving record history if you are a resident of Virginia.  Your supervisor 
will provide you with a form to complete in order for us to obtain your driving record history.  If 
you are a resident of the District of Columbia or any other state, you will be required to obtain a 
copy of your driving record from your local Division of Motor Vehicles and submit it to your 
supervisor. 


