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Important phone numbers 

Commercial Recycling Office  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .6570 
Fax  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .6493

General County Information  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .3000 
TTY/TDD Phone number  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .4611

Utility Bill Inquiries  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  703 .228 .6570

Report after hour water, sewer  
or street emergencies  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .6555

Inspection Services, Permits  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .3800

Business Tax Inquiries  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .3060

Meals Tax Information  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .3060

Vehicle Personal Property Tax  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .3135

Fire Prevention, Permits and Codes  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .4644

Police Department - Non-Emergency Number  .  .  .  . 703 .558 .2222

Other County Programs for Commercial Properties 
Arlington Initiative to Reduce Emissions  .  .  .  .  .  .  .  . 703 .228 .4822  
www .arlingtonva .us/climate

Transportation Partners/Commuter Services   .  .  .  . 703 .247 .7433 
www .commuterpage .com

Arlington Employment Center .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 703 .228 .1400

 Get it done—online!  
 Go to www.arlingtonva.us

pay  Taxes, utilities bills, 
 parking tickets 

report Broken parking meters, 
 bike trail problems, 
 potholes, streetlights out, 
 sidewalk problems
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Every Arlington commercial establishement 
must recycle – it’s the law. Our goals are 
to:

l Make it easy in Arlington for employees, 
customers, residents and visitors to recycle;   

l Reduce waste and greenhouse gas 
emissions; and;

l Exceed Virginia’s mandatory recycling rate.

We are excited to provide this guide to assist 
you with each step in setting up and operating 
a successful recycling program. This guide also 
explains how recycling may reduce costs and 
add value to your property.

Our staff is ready to answer questions and 
provide onsite, technical assistance to 
help encourage employees and tenants to 
make recycling a daily habit. Please call our 
Commercial Recycling Office at 703.228.6570.

Department of Environmental Services,  
Solid Waste Bureau

Serving you and protecting our resources!

Arlington County

a MessaGe froM
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Your recycling efforts make a difference to 
our environment and your bottom line. A 
successful recycling program:  

Meets County Requirements
It’s the law in Arlington that all commercial 
establishments must recycle, at a minimum:

l Mixed paper (office paper, cardboard, 
newspapers, junk mail)

l Metal cans 

l Aluminum 

l Glass Bottles

l Plastics 

l Metal Items 

Saves Trash Disposal Costs  
Trash disposal costs continue to rise in our region 
ranging from* $45 - $82 per ton. Recycling not 
only saves disposal costs, but recycling haulers 
usually are paid for recycled materials based on 
current commodity prices. Based on the volume 
of recycling, some properties may be able to 
negotiate a share of recycling revenues.  

Adds Value to Your Property
“Greening” your business with a convenient, 
well-managed recycling program can attract loyal 
customers and increase employee satisfaction. 

Demonstrates Environmental Leadership
Publicly show your commitment to the 
environment by raising the recycling bar – add 
electronics, composting and yard waste recycling 
to your program. Your firm’s reputation will 
increase along with your increased recycling 
participation.

Recycling Makes 
Good Business Sense

Why recycle

* 2007 Survey, Northern Virginia Regional Commission 
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Why recycle

Product Paper Plastic Soda Can 
  Bottles

65% 70% 95%
Energy 
Saved

How Does Recycling Really 
Help The Environment?

Recycling Saves Energy 
Manufacturing goods from recycled materials 
requires 65% to 95% less energy than producing 
goods from virgin materials. For example, the 
same amount of energy needed to manufacture 
one aluminum soda can from bauxite ore makes 
20 cans from recycled aluminum. 

Energy Saved by Manufacturing 
With Recycled vs. Virgin Materials

Recycling Reduces Pollution
Using less energy reduces emissions of 
greenhouse gases linked to global warming. 
For example, production of recycled-content 
paper uses 65% less energy, 80% less water, 
and produces 95% less air pollution than paper 
manufactured from wood pulp.

Recycling Conserves Natural Resources
By providing recycled materials for manufacturing 
new products, recycling saves:

l Millions of barrels of petroleum used to 
make plastic bottles

l Millions of trees used to make paper products

l Expense of mining and transporting four 
pounds of bauxite ore for every pound of 
recycled aluminium
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Where Does Your Recycling Go?
After collection, your recycling is taken to a 
recycling facility where it is sorted by material 
(paper, aluminum cans, etc). Unacceptable items 
are often removed by hand. Next, large bales 
of sorted recycling are sold to manufacturers to 
make new products. 

Products Made From What You Recycle

What plastic can be recycled?
Some haulers now accept all plastic including 
yogurt cups and #1 though #7 containers. Ask your 
recycling hauler what recycling facility they use and 
what types of plastic they accept.

100% made into new cans and 
back on the shelf in only 60 days.

Made into newspapers, food  
and product boxes, office paper, 
and tissue.

Made into new plastic bottles, 
carpet, polar fleece, clothing, 
decks, benches, containers.
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Arlington County requires all businesses 
and mixed-use properties to recycle. 
Commercial properties must recycle at 

a minimum mixed paper (including cardboard, 
office paper, junk mail, and newspapers), metal 
cans, aluminum, glass bottles, plastics and metal 
items. Recycling these items can significantly 
reduce your property’s trash disposal costs. 
As the owner or property manager, it is your 
responsibility to:

l Set up and maintain an effective, onsite 
recycling program for your employees, 
tenants and customers.

l Submit an initial recycling plan to the County.

l Educate employees, tenants and customers 
about your property’s recycling program 
upon move-in and at least once per year 
thereafter.

l File an updated recycling plan form every 
three years.

Requirements for Multi-Use  
Properties and Tenants 
In multi-tenant commercial properties that 
combine office and/or retail with apartments 
and condos, ex: Clarendon Market, it is your 
responsibility to:

l Meet the above business requirements.

l Set up a recycling program for multi-family 
residents to recycle the items listed above. 
Recycling cardboard during peak move-in 
times and holidays can also significantly 
reduce trash disposal costs.

l Educate employees, tenants and customers 
about your property’s recycling program. 

Mandatory requireMents
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Timeline for Recycling  
Compliance and Reporting

30 days File initial Recycling Plan after you  
 receive your certificate of occupancy.

90 days Onsite recycling program up and 
 working. Inspector visits to confirm.

3 years File updated Recycling Plan by 
 February 1st of every third year.  

anytime Inspectors visit property to:

 l investigate a complaint

 l monitor compliance as part of 
     quarterly random sample.

anytime For questions and technical 
 assistance call 703.228.6570  
 and ask to speak to Arlington’s 
 Commercial Recycling Office.

Properties found in violation of reporting on time or 
maintaining an effective, onsite recycling program 
are subject to fines of up to $300 per day.
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Corrugated 
cardboard

What to recycle

Junk mail and 
envelopes

Magazines, catalogs, 
and reports

White office paper  
and letterhead

Phone books 
and books

Colored paper, newspaper 
and carbonless forms

Acceptable 
Mixed Paper 
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Plastic bottles. 
Ask hauler 
about other 

plastics.

Plastic drink 
bottles and jugs

Glass bottles 
and jars

Acceptable 
Bottles and Cans 
Rinse bottles and cans.

Metal food cans

Soda and 
drink cans
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What to recycle

Cannot Recycle

Copy paper wrappers, and 3-ring binders

Disposal plates, silverware, coffee cups and napkins

Styrofoam, bubble wrap, 
bottle pumps

Deli and salad plastic 
containers

CAnnoT RECYCLE
Tyvex envelopes
Paper and binder clips
Plastic sheet protectors

Frozen food boxes  
and trays
Alkaline batteries
Prescription vials
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A successful recycling program is efficient 
and cost-effective. Often making some 
easy program upgrades can deliver great 

paybacks. Use this checklist to evaluate your 
current recycling program. Also review your trash 
and recycling contract(s). Based on your findings, 
go to the suggested section of this guide and 
take action! 

m3 Most employees, tenants and/or customers 
recycle weekly. (see page 22)

m3 Recycling containers are conveniently 
placed near trash containers for employees, 
tenants and/or customers and in common 
areas. (see page 14)

m3 Signs and labels are clear, visible and include 
pictures and/or multiple languages to identify 
items to be recycled. (see page 14)

m3 Recycling and trash containers are regularly 
monitored for contaminants and, if found, 
corrective action is taken. (see page 25)

m3 Custodial staff follows procedures for 
collecting and promoting recycling.  
(see page 22)

m3 How to recycle is well advertised. (see page 22)

m3 Recycling containers/dumpsters are 
properly sized for recycling generation.  
(see page 25)

m3 Current recycling service is your best  
value in today’s marketplace. (see page 18)

m3 Recycling program has management 
support. (see page 14)

evaluate current ProGraM

Successful Recycling 
Program Checklist
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Convenience 
Place recycling containers next to trash containers 
to make recycling as convenient as throwing out 
the trash.

Well Trained, Committed Staff
Active involvement from an onsite manager 
is crucial to your program’s success. Train 
maintenance staff on collection procedures and 
sales staff to answer questions and promote 
recycling.

Employee and Tenant Education 
Educating employees and tenants increases 
participation and reduces contamination. It’s also 
a mandatory requirement. Promotional materials 
should emphasize benefits of recycling, what and 
what not to recycle, where to recycle and who to 
contact with questions.

Clear and Visible Labels and Signs 
Post informative signs in common areas (in multiple 
languages). Replace worn container labels. 

Program Monitoring and Expanded Services
Monitor inside and outside collection areas 
regularly for contamination. Increase recycling 
service to address overflow and reduce trash 
service to save money. Keep collection areas 
clean and neat.

Keys To 
Success

evaluate current ProGraM
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In just 90 days after you receive your 
Certificate of Occupancy, your property  
should have an onsite recycling program set 

up and working.

Usually the property manager or owner designs 
the program and contracts for trash and recycling 
services. As the person responsible, your support 
and active involvement is crucial to the recycling 
program’s success.

Five Easy Steps to a new Recycling Program

Step 1 Enlist Support for Recycling

Step 2 Design Recycling Program

Step 3 Contract for Service

Step 4 Educate Employees and Tenants

Step 5 Monitor for Continued Success

set uP a neW recyclinG ProGraM

Studies show 10 out of 15 properties 
save money and increase recyclables 
when they collect all recyclables  
in a single container, known as  
single-stream recycling, versus 
collecting recyclables in separate 
containers, known as duel-stream 
recycling.

Set Up a New 
Recycling Program
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Top Management Support
Explain the value of a convenient, well-managed 
recycling program to owner(s), top-level property 
management and tenants. See “Why Recycle, p.3” 
for details. If top management makes recycling a 
priority, employees, tenants and customers should 
follow their lead.  

Recruit a Recycling Coordinator 
Identify an onsite employee to help set up, 
promote and monitor your recycling program. 
If you choose an onsite manager, employee or 
maintenance manager, then make these duties  
part of their performance evaluation.

Sample Coordinator Responsibilities:

l Keep containers properly labeled

l Check for contamination and identify solutions

l Encourage recycling and answer questions

l Help design flyers, signs and labels

Step 1 – Enlist Support  
for Recycling

set uP a neW recyclinG ProGraM
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To design a successful business recycling 
program you should:

l Determine what recyclable materials your 
business generates 

l Estimate the volume of recycled materials

l Identify locations for recycling containers

l Implement new policies to prevent waste  

Determine What Materials to Recycle
The most common recyclable materials found in 
business and office settings are:

l Office and *mixed paper

l Corrugated cardboard

l Plastic bottles and jugs

l Drink and food cans

l Glass bottles and jars

l Metal items

Arlington requires every business to recycle at 
a minimum the common materials listed above. 
Depending on your business, you may also 
recycle specialty wastes such as computers and 
electronics, grease, motor oil and compost, etc.

Many recycling haulers no longer require customers 
to separate recycling by material. In fact, many now 
accept mixed paper, cardboard, bottles and cans 
commingled in the same container. See Types of 
Service for more information.

*Mixed paper includes magazines, newspaper, office and colored 

paper, junk mail, cereal and food boxes.

See “What to Recycle” on page 8.

Step 2 – Design 
Recycling Program
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Estimate Volume of Recycled Materials

To find out which recyclable waste materials  
your business generates, you can:

l Conduct a waste audit

l Review business records

l Perform a waste sort

Reviewing business records gives you data on 
the types and amounts of waste generated. 
Conducting a waste audit identifies which specific 
business activity generates which types of 
wastes. Depending on the size of your business 
and the variety of wastes generated, you may find 
an audit or a records review sufficient. 

Some large businesses may opt to hire a 
consultant to perform a waste sort where 
a sample of generated waste is physically 
collected, sorted by material, and weighed. A 
waste sort identifies each waste component 
and calculates its percentage of the waste your 
business generates. 

Used corrugated boxes are the 
largest single source of waste paper 
for recycling, making up about 40 
percent of all waste paper recycled 
in the United States.

set uP a neW recyclinG ProGraM
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Every year, Americans throw away 
enough office and writing paper to 
build a wall, 12-feet high, stretching 
from Los Angeles to New York City.

Conduct a Waste Audit

Start by taking a close look at the waste your 
property generates from:

l Offices

l Shipping and receiving

l Common and public areas

l Tenants

l Retail counters and kitchens

l Manufacturing or service areas

l Grounds maintenance

Record the location, waste type and  
estimated volume.

For more detailed guidelines and worksheets, see 
the Recycling Toolkit at www.arlingtonva.us/recycle.

Review Business Records
Review the following types of records to identify 
your business’ waste generation and disposal 
practices. Record the location, waste type and 
estimated volume from these business records:

l Purchasing and inventory

l Supply, equipment and raw materials invoices

l Maintenance and operating logs

l Equipment service contracts and repair invoices

l Waste hauling, disposal and any recycling 
records and contracts

steP 2
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Once identified, you can use the specific waste 
types and generation levels to:

l Negotiate trash and recycling contracts

l Request a share of revenues from sale of 
recycled materials

l Implement new policies to prevent waste

Identify Locations for Recycling Containers
Make recycling convenient for employees and 
tenants by placing recycling containers next to all 
trash containers. Consider purchasing different 
colored containers for trash and recycling. 
Label recycling containers with pictures and/or 
a list of acceptable items. Also consider a “No 
Trash” label on recycling containers. Label trash 
containers as “Trash Only”.

Appropriate-sized recycling containers  
should be placed at:

l Employee desks and workstations

l Copiers, fax machines and mailboxes

l Conference rooms and lobbies

l Shipping and receiving

l Kitchen and vending areas

l Public areas including outside

set uP a neW recyclinG ProGraM
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Recycling can benefit your bottomline and 
the environment. Information in this section 
will help you:

l Negotiate a competitive price for service

l Maximize value of recycled material

Types of Service
Many recycling haulers now offer single-stream 
service where bottles, cans, mixed paper and 
cardboard are conveniently placed into one container 
or dumpster. Innovations in sorting technology are 
now available at many local recycling processors, 
making single stream collection possible. 

Dual-stream service uses one recycling container 
for collecting commingled bottles and cans, and 
a separate container for mixed paper. 

Trash vs. Recycling Service
When you contract for trash service, you are 
paying for: 

l Frequency of collection (2-3 times per week)

l Size of dumpster and/or number of containers 

l Trash disposal at the Arlington-Alexandria 
Waste to Energy Facility or a landfill

When you contract for recycling service, you 
avoid trash disposal costs of $45 to $82 per ton 
and are paying for only: 

l Frequency of collection (2-3 times per week)

l Size of dumpster and/or number of containers 

Recycling processors also pay haulers for each  
ton of recycling based on the market price listed  
for recycled commodities.

Step 3 – Contract  
for Service
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Request Proposals from Several Haulers
Ask for bids for service to recycle bottles, cans, 
mixed paper, office paper, corrugated cardboard, 
and small metal items. Contact several haulers 
to obtain competitive bids and compare costs for 
the same service options. For a current list  
of trash and recycling companies, visit  
Recycling: Commercial Establishments - 
Information for Property Owners/Mangers at 
www.arlingtonva.us/recycle.

What Haulers Typically Provide

l Large wheeled recycling containers or 
dumpsters; sometimes indoor containers

l Recommendations on size, locations and 
number of recycling containers

l Container labels - some offer labels with 
pictures and multiple languages 

l List of acceptable and unacceptable 
materials for recycling 

l An invoice detailing service: 

	 •	Size	and	number	of	containers

	 •	Frequency	of	collection

	 •	Tonnage,	if	available

Study Finds High Price Variation
A recent study of waste management in Arlington 
commercial and multi-family properties researched 
prices for the same sized trash dumpster and 
frequency of collection. Prices ranged from 
$1.13 to $12.98, with an average price of 
$5.47 per cubic yard per collection for the same 
solid waste service.

set uP a neW recyclinG ProGraM
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Checklist for Hauler Meeting

m3 Materials to be recycled (ex. cardboard, 
white office paper, mixed paper, bottles 
and cans)

m3 What materials cannot be recycled 
(contaminants), what amount will be 
tolerated and any penalties charged

m3 Minimum amounts required for pick-up

m3 Locations for indoor (including public 
areas) and outdoor recycling containers

m3 Size, type and number of recycling 
containers. Supply deskside and 
common area inside recycling containers

m3 Samples of clear, descriptive container 
labels including “No Garbage” labels

m3 Cost for increasing recycling collections 
versus adding larger/more containers

m3 Provisions in contract for reducing 
trash service as recycling increases and 
recycling additional materials

m3 Revenue sharing from sale of property’s 
recycled materials

m3 Invoice information needed: number 
of collections, size and number of 
containers, and tonnage

m3 Name of Material Recovery Facility 
where recycling is taken 

m3 Value of purchasing a corrugated 
cardboard baler or a paper compacter

steP 3
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set uP a neW recyclinG ProGraM

Step 4 – Educate  
Employees and 
Tenants

To have a successful recycling program, you 
must promote it and educate employees, 
tenants and custodial staff. Education can 

help you increase program participation and 
the volume of recycled materials, and reduce 
contamination from trash placed in recycling bins 
and recyclables thrown into trash.

How to Promote and Educate* 

l Create colorful, informative posters and signs 
showing what items can and cannot be recycled

l Promote your recycling program in property 
brochures and new employee training

l Place clear and descriptive labels on 
trash and recycling containers. Consider 
labels with pictures and in multiple languages

l Train employees, new hires and custodial 
staff. Show property management staff how 
to help tenants set up a recycling program

l Repeat the recycling message often using 
e-mail, intranet and newsletters 

Recommended Recycling Topics

l Materials to recycle and not recycle

l Recycling locations

l Report recycling program results

l Who to contact to report problems

l Interesting facts about recycling

l What happens to recycled materials

l Seasonal suggestions and reuse tips
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Train Key Staff and Custodians
For your recycling program to be successful, 
you will need well-trained, committed staff. 
Involve custodial staff in the design and make 
them accountable for recycling collection and 
reporting problems.

l Walk through new collection and 
monitoring procedures with onsite property 
management and custodial staff.

l Educate new employees to make sure 
recycling is not placed in the trash.

l Create a Recycling Program Notebook 
with what can and cannot be recycled, 
a map of recycling locations, frequently 
asked questions and answers and staff 
procedures.

l Train property management staff to help 
tenants set up a recycling program.

In large organizations, consider recruiting 
recycling monitors on each floor or in each 
department who have some rapport with 
employees. Ask them to:

l Encourage recycling and answer questions

l Request new containers when needed

l Report any concerns about custodial staff

*Check out samples on our Property Manager Toolkit at  

www.arlingtonva.us/recycle.

Americans throw away 2.5 million 
plastic bottles every hour. If recycled, 
plastic bottles can be made into 
carpet, polar fleece, and maintenance 
free decks and benches.

steP 4
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set uP a neW recyclinG ProGraM

Events and ongoing Education

Plan a fun kick-off event for your new recycling 
program. Ask managers to talk about the 
recycling program in staff meetings. Think of 
easy and fun things to do such as:

l Send out an online quiz

l Play an office sort game at an upcoming 
meeting where teams compete to recycle 
right

l Display fun recycling facts in the lobby  
or lunchroom

l Present small prizes to staff caught recycling

l Offer recycling demonstrations and training

l Sponsor a recycling contest or event

For more details on promoting recycling, saving 
energy, car-free commuting and reducing 
greenhouse gases, contact the Arlington 
programs listed on the inside front cover. 
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Step 5 – Monitor for 
Continued Success

Another important key to a successful 
recycling program is to monitor 
performance and adjust services as 

needed. Often easy upgrades deliver greater 
efficiency and lower costs. Use the tips below 
along with the checklist on page 11 to evaluate 
how well your recycling program is working.

For 2-3 weeks, check recycling and trash containers 
before each scheduled hauler collection for:

l Damaged signs and container labels

l Fullness of containers

l Contamination, such as:

	 •	 Amount	and	type	of	trash	in	recycling 
  bins

	 •	 Amount	and	type	of	recycling	thrown	 
 in trash

	 •	 Additional	items	to	reuse,	recycle,	or	 
 accepted in take-back programs  
 to reduce disposal costs

l How clean and neat collection areas are kept

Make sure to record and report findings to 
employees and tenants to encourage proper 
recycling behavior and more participation. See 
page 26, Recommended Actions Based on 
Findings for more information.

Plan to repeat monitoring at least quarterly for 
one year and track findings to identify cost-
saving service changes and peak times for 
certain types of materials.



26   Recycling Requirements for Commercial and Business Properties

Recommended Actions Based on Findings

Overflowing recycling: Add additional recycling 
containers or upgrade to a dumpster. Check into 
single-stream service.

High contamination: Add “No Trash” or “No Bottles 
and Cans” labels on appropriate containers. Consider 
purchasing different colored containers for trash 
and recycling. Use posters and flyers with photos or 
multiple languages describing what can and cannot 
be recycled. Also evaluate container placement.

Low participation: Put up signs and maps in 
common areas to identify the location of recycling 
containers. Use posters and flyers with photos or 
multiple languages describing what can and cannot 
be recycled. Explain why recycling is important using 
the benefits found in the Recycling Toolkit at www.
arlingtonva.us/recycle.

Trash container not full: Your property’s recycling 
program is a success! Reduce your trash disposal 
costs of $45 to $82 per ton by reducing the number 
of trash collections or size/number of containers.

Trash overflowing with cardboard: If occuring 
regularly, add corrugated cardboard recycling 
service and avoid paying trash disposal costs. Ask 
if broken down corrugated cardboard is acceptable 
with single-stream recycling service. If only a 
seasonal problem, ask maintenance staff to collect 
and haul cardboard from move-ins to an Arlington 
Recycling Center. See page 29 for locations.

set uP a neW recyclinG ProGraM
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Review the waste audit information you 
collected to identify ways to reduce waste 
such as new “green” purchasing policies, 

reusing materials, supplier take-back programs 
and composting.

Green Purchasing
New purchasing policies can drastically reduce 
waste by limiting materials coming into your 
business and shifting disposal and recycling back 
to the supplier. Buying products with recycled 
content increases demand for sustainable products. 
Consider new purchasing policies such as:

l Buy paper, office supplies and other products 
made with recycled content. 

l Print newsletters, posters, and reports on 
recycled paper.

l Buy items in bulk.

l Purchase reusable products instead of single-
use disposable products. Buy coffee mugs 
instead of paper or styrofoam cups, hand 
dryers instead of paper towels, rechargeable 
batteries, etc.

l Negotiate with suppliers to reduce 
packaging and offer take back programs 
for wood pallets, obsolete electronics, ink 
cartridges, etc.

other recyclinG ProGraMs

How to Reduce 
Business Waste

Every day American businesses 
generate enough paper to circle 
the Earth 20 times.
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other recyclinG ProGraMs

Reduce and Reuse – 
Then Recycle

Emphasize and reward new programs that 
reduce consumption and waste. Many will 
save you money spent on supplies and trash 

disposal. Then recycle what’s left. Try some of these 
tips to reduce waste and reuse materials:

l Implement a company-wide double-sided 
copying policy.

l Distribute company bulletins on voice or e-mail 
and post on a central bulletin board.

l Use technology to share, distribute and 
review business records and files.

l Reuse corrugated cardboard boxes, 
packaging peanuts, and bubble wrap to ship 
packages.

l Donate reusable furniture, computers, and 
office equipment to schools and charitable 
organizations. 

l Reuse back of paper to print draft reports 
and documents or make into notepads.

l Set up an area for employees to exchange 
desk and file organizers and other used 
items. 

l Compost yard trimmings or ask your 
landscape contractor to compost them.

l Use a mulching lawnmower and leave 
grass clippings on the lawn.

Reduce advertising mail by requesting your 
business be removed from mail lists. Visit  
www.dmachoice.org to sign up.
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Recycling at  
Drop-off Centers

Open 24 hours a day/7 days a week for 
residents and small businesses to use,  
both Arlington recycling centers have  

separate containers for each of these materials:
(small quantities only - too small for commercial service)

l Cardboard only

l All types of paper (office and colored paper, 
newspaper, catalogs, junk mail, cereal and 
food boxes, etc).

l Food and drink cans, glass bottles and jars, 
and all types of plastic #1 through #7. 

l No plastic bags. Please return to the nearest 
grocery store.

Two Recycling Center Locations

l Quincy Park (corner of N. Quincy St. and  
Washington Blvd.) 

l Columbia Pike and South Four Mile Run Drive



SOLID WASTE BUREAU
4300 29th St ., South 
Arlington, VA 22206
703 .228 .6570
www .arlingtonva .us/recycle
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