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August 29, 2003 
 
 

TO: The County Board of Arlington, Virginia 
 
FROM: Ron Carlee, County Manager 
 
SUBJECT: Council of Governments Grant for Student Interns 
 
RECOMMENDATIONS: 1. Appropriate $9,000 from Metropolitan 

Washington Council of Governments (COG) funds 
(001.0509) to the Department of Community 
Planning, Housing and Development (001.616) 
for utilization of one part-time (0.5 FTE) 
temporary intern position. 

2. Authorize one half-time (0.5 FTE) temporary 
position in the Department of Community 
Planning, Housing and Development (001.616, 
0.5 FTE). 

 
ISSUE: None 
 
SUMMARY: This will enable the Planning Research and Analysis Team to hire a 

part-time intern for nine (9) months to assist with critical tasks on 
their work plan. 

 
BACKGROUND:  The Metropolitan Washington Council of governments (COG) 
administers the HUD-funded Community Development Work Study Program (CDWSP), a 
program that provides an intern currently assigned to Arlington County with tuition 
assistance and a work study opportunity in CPHD.  As a result of a change in IRS 
regulations regarding the tax reporting of educational fellowships or stipend income, 
COG has been advised that it can no longer issue an IRS Form 1099 to participating 
students.  Therefore, students must receive an IRS Form W-2 from the County at the 
end of the calendar year.  This means that any income/wages paid to participating 
CDWSP students must be issued by the County as placement agency, rather than COG. 
 
DISCUSSION:  In the past, CDWSP students recruited by COG and selected by 
participating placement agencies worked part-time at their internship agency (generally 
20 hours per week during the school year) and were paid an hourly stipend by COG on 
a biweekly basis.  At the end of the calendar year, COG issued an IRS Form 1099, 
reporting stipend income received by the student. 
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In lieu of COG issuing a biweekly stipend check to the participating student, COG now 
requests each placement agency to “hire” their selected CDSWP student as a part-time, 
paid intern, in a manner similar to non-CDWSP paid interns.  COG will provide a grant in 
an amount not to exceed $9,000 (the full amount of the HUD funds awarded to COG for 
stipend payments) for each student placed to each placement agency to support 
student compensation.  In addition, the program no longer requires a placement 
agency contribution of $500 per each student.  This student will be working in the 
Planning Research, Analysis and Graphics Section of the Planning Division.  The student 
interns’ hours will be set so that their total pay will not exceed the funds available. 
 
FISCAL IMPACT:  The $9,000 grant from COG would allow utilization of the student 
intern at 20 hours per week for 9 months and will come to the County in two 
installments.  The first installment of $4,500 comes at the beginning when the intern is 
first hired; the second installment comes at the mid-point of the temporary intern 
position and after the county has performed a performance appraisal and wishes to 
continue the intern position to completion.  
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