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Purpose 
 

Arlington County Department of Parks and Recreation (“DPR”) developed Athletic Field Allocation Guidelines (“The 
Guidelines”) to allocate field space to sports organizations through an efficient and transparent process.  This document 
establishes the sports organization eligibility, field time allocation criteria, seasonal definitions, reservation timelines, 
associated use fees, tournament process, and other responsibilities which will guide field use for diamond and 
rectangular sports.  These guidelines create a level of equity among sports organizations to ensure some organizations 
do not unreasonably receive more time or higher quality fields than another organization. 

Additionally, given the high demand for athletic field space inventory in Arlington, DPR must ensure the fields are used 
in a manner that allows them to maintain appropriate quality and safety levels.  DPR will monitor field use and adjust 
scheduled time on fields to ensure that fields are not damaged by overuse and stay within DPR’s turf loss goals as 
defined in Appendix I. 

Scope 
 

These guidelines refer to athletic fields and open grass spaces where sport organizations practice and play games.  The 
guidelines are not intended for non-sport activities, special events, community unscheduled use, or individual 
reservations.  Organizations receiving space through These guidelines will do so after programs associated with 
Arlington Public Schools middle and high school scholastic sports, DPR internal programs, and space allocated per 
agreements with external partners has been scheduled through the DPR Facilities Scheduling Office.  

Organization Eligibility 
 

DPR provides field reservations to various organizations and individuals for activities and events.  Those eligible to 
receive space through these guidelines must meet minimum criteria.  Those not meeting this criteria, may still request 
space through DPR’s external Facility Reservation Process.  For those organizations in Tier 1 and Tier 2, as explained in 
Section IV of these guidelines, DPR will require signing a Memorandum of Agreement confirming the commitment to 
ensure the stipulations in this document. 

Sport Organization Structure & Size 
The organization must be administering a sport program that takes place over the course of a multi-week season.  All 
organizations must have standard rules of play defined by a national or regional governing body.  The organization must 
schedule games or participate in an overarching league that schedules games, manages officials and/or volunteers, and 
registers participants.  Additionally, youth organizations may schedule youth practices if applicable.   The organization 
must have a standing board that administers the leagues and communicates with DPR as issues arrive, prior to each 
season for scheduling purposes, and each post season to discuss outcomes.  Organizational documents, available to DPR 
upon request and at initiation of these guideline, must include by-laws, election procedures, list of board members, 
rulebook(s), articles of incorporation (proof of nonprofit status), proof of insurance, and annual financial statement. 

 

 

https://parks.arlingtonva.us/rentals/
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To receive an allocation as set forth in these guidelines, an organization must be: 

• An Arlington league with a minimum of six (6) established teams or; 
• An Arlington team participating in a regional league where there is no existing league that provides the 

opportunity to participate in that regional league or; 
• Participate in the developmental sport process outlined in Section XIII 
• Show proof of a governing body by showing membership or adherence to defined standard rules 
• Provide DPR documentation of participation in an overarching league, such as the Northern VA Travel Baseball, 

Fairfax County Youth Football League, or Northern VA Youth Lacrosse League. 

An Arlington league or team is defined by the residency standards in Section IV.  These guidelines do not apply to 
individuals wanting to reserve field space for single or minimal use, special events, classes, camps, or 
organizations/individuals not serving Arlington County residents. 

Field Use 
These guidelines apply to those organizations administering sports programs on designated Arlington County diamond 
fields, rectangular fields, combination fields and select open grass areas.  The organization may only use the field for its 
stated sports games or practices.  The organization may not transfer reservations to any other organization or group 
without permission from DPR.  The fields shall be used for their assigned athletic purpose.  Any other purpose must be 
approved by DPR and Special Events through the County’s Special Event Process.  Fields within this inventory are listed in 
Appendix I.  Organizations must agree to all DPR field use policies as outlined in their reservation permit including, but 
not limited to: 

• Proper trash disposal 
• Parking in designated areas and abiding by all zone parking restrictions 
• Abiding by DPR’s sign policy 
• Abiding by the County’s noise ordinance 
• Call the Facility Roving Monitor if ending a practice or game early on a lighted field to ensure the lights are 

turned off and letting DPR know in advance if cancelling a game or practice on a lighted field 
• Inclement weather policy 

Organization Standing & Public Benefit 
DPR will only provide field reservations for organizations in good standing with the County.  This includes abiding by 
DPR’s Park Safe Program, Appendix II, and upholding good sportsmanship standards including those outlined in DPR’s 
Standard for Sports, Appendix III.    The organization must be dedicated to providing quality sports and recreation 
programs for the individuals served.  It must provide a public benefit by allowing those qualifying the opportunity to 
participate through open registration or tryouts. 

Other than to adhere to specific program requirements or residency standards, the activities and programs sponsored 
by the organization shall not discriminate against or exclude any individual for participation for reasons of race, color, 
creed, national origin, gender identification, sexual orientation, disability, or any other characteristic protected by local, 
state or federal law. 

The organization must be in good financial standing and provide the documentation outlined in Section XII.  DPR will not 
provide any additional field reservations until all fees owed are paid in full. 
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Any violation of these guidelines or misuse of facilities by, staff, volunteers, or participants may result in reservation 
termination or loss of status within these guidelines.  

Sport Offerings - Youth 
DPR is committed to ensuring the best possible experience for the youth sports leagues of Arlington.  To do so, DPR 
partners with several established organizations in the Arlington sports community to provide recreational and 
competitive youth sport offerings.  Organizations, listed in Appendix IV, provide sports offerings not otherwise 
administered by DPR.  To avoid duplication of programs, DPR will not issue space, through these guidelines, to any new 
organization that administers identical or similar offerings.   

Youth organizations must have in place a fee reduction policy to ensure affordability to those that qualify so that fees 
are not a barrier to participation.  The organization may use DPR’s policy, Appendix VIII, or create a similar policy.  The 
organization is responsible to fund its own fee reductions through player fees, fundraising, or sponsorships.  DPR will not 
cover the cost of organizations’ fee reductions. 

Tier Priority System 
 

Eligible groups seeking to obtain field space will do so through a priority tier system.  This tier system will provide a field 
allocation until DPR is at capacity with its field inventory.  DPR considers capacity to be the available weeknight and 
weekend hours on available athletic fields assuming one (1) – four (4) teams per field.  DPR will do its best to ensure 
organizations receive adequate field time, but in the event demand exceeds field supply, the tier system will determine 
priority.  Organizations for which DPR has an existing agreement with regarding field space will take priority before the 
tier system.  These agreements include Arlington Public Schools, DPR internal programs, George Washington University 
Baseball (Barcroft 6), and Marymount University (Long Bridge 1). 

 

Organizations in tier I & II must be able to prove their mission provides clear public benefit.  Organizations in these tiers 
should be dedicated to promoting health, wellness, and education to Arlington residents through sport.  DPR will make a 
case by case exception to adult organizations that, due to their fee structure, do not qualify as legal nonprofits, but are 
volunteer managed and meet all other requirements for Tier II. 

Other groups include any non-Arlington resident group as defined by Arlington Residency Status on sub section B below.   

Tier I:  Arlington Residency, Youth, Non 
Profit

Tier II:  Arlington Residency, 
Adult, Non Profit

Tier III: Arlington 
Residency, For Profit 

(youth or adult)
Tier IV:  
Other
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Youth Organizations:   
Organizations providing youth programs will be given priority over adult organizations. Youth are considered 18 years 
old or less. 

Arlington Residency Status:   
Youth organizations must have 85% Arlington residents to meet the residency requirement.   Youth residency is based 
on the season and will be reported on the assessment report due at the conclusion of each season.  For adult 
organizations, all teams must have at least 50% Arlington residents on the roster and 66% residents across the 
organization. Adult residency is based on each season and proof of residency documentation required upon DPR request 
(e.g.; current license, bill, lease, etc).  The reports are found in Appendix V and VI of this document.   

An Arlington resident is defined as someone who lives, owns property, or goes to school in Arlington.  For adult 
organizations, someone who works in Arlington may count towards the percent of Arlington adults, but must pay the 
non-resident fee.  In tiers I and II, non-residents will pay a surcharge per player fee of $20 for youth and $30 for adults as 
part of the assessment fee and the Annual DPR Fee Resolution. 

Non Profit:   
Organizations must provide proof of a letter of determination from the IRS affirming their status. DPR will make 
exception for groups that demonstrate they are not legally nonprofits, but can provide all other reporting requirements 
in addition to being volunteer managed. 

Field Time Allocation Criteria 
 

DPR will administer field reservations based on field availability by season.  Organizations will schedule their leagues 
(games and/or practices) within the allocated time.  DPR will attempt to provide the allocation as requested within 
evenings and weekends.  Reservations outside of these hours will not necessarily be counted towards the allocation, but 
must be used by the organization or the permit will be cancelled.  Should the league demonstrate that several of their 
teams use non evening hours, DPR will consider shortening the allocation within the evenings.  DPR considers evening 
time to start at 5:00 PM.  

When possible and appropriate, DPR may assign additional time to organizations upon request and after all other 
organizations in the Tier system, as well as individual rentals under have received space.  DPR will try to provide youth 
organizations, which hold practices, some space for a “cushion” to accommodate weather reschedules and coach 
requests.  If possible, DPR will work with adult leagues individually for weather related reschedules. 

Facilities are allocated based on the number of activities each team should receive in a given week.  DPR will determine 
the amount of time assigned based on the previous equivalent season’s number of teams.  Adult organizations will only 
receive space for their games as their one activity per week.  Youth competitive organizations or competitive leagues 
within an organization are defined as those programs that represent Arlington and travel outside of Arlington for their 
games or tournaments.  These programs are considered competitive instead of recreational only within the season that 
they are playing in a travel league with regularly scheduled games.   Occasional tournaments do not qualify a league as 
competitive as recreational leagues may also participate in tournament play.  Those organizations that have a 
competitive/travel divisions or teams within it will only receive the competitive allocation for the season(s) in which they 
participate in competitive/travel play.   

Description Activities/Week 
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Youth Recreational Primary Season Over 8 yrs. old 3 
Youth Recreational Secondary Season Over 8 yrs. old 2 
Youth Recreational Primary & Secondary Season Under 8 yrs. old 2 
Youth Competitive  3 
Adult  1 

 

Youth Maximum Time Hours 
Under 8 yrs old Recreational Teams - Practice 1 
Over 8  yrs old Recreational Teams/Competitive Teams - Practice 1.5 
Game Times – Vary by Sport/league 1-2.5  

 

The activities per week and maximum practice time will be evaluated periodically by DPR.  Should facilities space not be 
available to equitably provide organizations reservations, DPR reserves the right to revise the allocation.   

Once allocated, DPR does not define whether the organizations use the activities for games or practices.  DPR requires a 
general breakdown of this information prior to allocating fields and a field by field use schedule will need to be 
communicated to DPR according to the reservation timelines.  Once an organization receives its permit, it is up to that 
organization to allocate it to their specific teams as they deem appropriate. 

Field Density 
 

DPR recognizes that sport density often requires organizations to schedule multiple teams per field for both practices 
and or games.  DPR does not intend to instruct leagues on which age group or number of teams scheduled per field, but 
the expectation is that: 

• Fields scheduled for games include two teams from the same league.  If the team plays in a travel league against 
other regional competition, DPR expects that the team receives at least half their game field space outside of 
Arlington. 

• Fields that can reasonably accommodate for two concurrent games for a particular level/age group should be 
scheduled as such. 

• Organizations are expected to practice multiple teams per field where field size and safety permits (youth only).  
• DPR assumes that larger rectangular spaces will always be used for multiple practices as will some diamond and 

combination field spaces as appropriate 
• DPR assumes that all scheduled synthetic rectangular field space be allocated to at least 3-4 teams per hour for 

scheduled practices. 
• Diamond sports, when possible and safe, should schedule multiple practices at larger diamond fields and are 

encouraged to take advantage of batting cages at several facilities to increase usage and efficiency. 

DPR will periodically evaluate the recommended teams per field in assigning space and ensuring organizations receive 
their proper allocation. 

Seasonal Definitions 
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To best serve all organizations, DPR will allocate space for specific seasons.  Seasons include both the pre-season and 
post season for youth leagues.  Adult organizations are considered always within their primary season as the 
organizations will only receive game space. 

DPR reserves the right from mid-June through mid- August to close natural turf fields for resting purposes, in an effort to 
achieve standardized turf loss goals. DPR will close natural turf fields beginning in mid-November through mid-March, in 
an effort to achieve standardized turf loss goals.  DPR’s Athletic Field Maintenance staff will determine specific dates 
each year based on weather conditions. 

Youth 
Youth organizations are provided up to a 10 (fall)-14 (spring) week season depending on field conditions.  Primary 
season Fall leagues may request additional pre-season space, provided field space is available and in good condition, for 
an additional four (4) weeks.  Spring diamond leagues in their primary season may request additional post-season space, 
as available and permitting good field conditions, for up to four (4) weeks as an extension of their current spring season 
to complete tournament play in their recreational leagues. Seasons are defined below. 

• Spring:  mid-March through mid-June 
• Summer:  mid-June through August 
• Fall:  September through mid-November 
• Winter:  mid-November through mid-March 

Organizations are not required to use all the weeks of any particular season.  If choosing not to use the entire season, 
the organization should not request the space and must turn in any unused space to DPR. 

Adult 
Adult organizations receive a 12-week season to be played no more than twice per year.   In cases of recurrent 
inclement weather or other circumstances where the organization has lost reserved space, the organization may request 
additional seasonal space considered within the same season.  These organizations are not required to play a full 12-
week season, but should not request and must turn in any unused space to DPR. 

Additional Space: 
Space outside of these defined timelines may be requested through the external Facility Reservation Process by Tier 1 & 
2 groups.  Fees per the DPR Fee schedule will apply.  

Tier 3 & 4 organizations may reserve at the hourly rate for available fields. 

Reservation Timelines 
 

Organizations will receive allocations based on the previous similar seasons’ requests. 

Permits for field space will be issued approximately two (2) weeks prior to the start of the season or earlier.  
Organizations must turn in any unused space within two (2) weeks after r games begin or earlier.  Failure to turn in 
unused space by this time may result in revocation of permits or limited permitting in future seasons.  Organizations 
receiving permits for lighted fields must let their DPR liaison or Facilities Scheduling know about any cancellation of a 
game or practice no later than 3:00 PM that day.  Failure to do so could result in revocation of that reservation.    

https://parks.arlingtonva.us/rentals/
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Organizations are required to provide DPR their game schedule within two (2) weeks prior to games starting.   Failure to 
do so may result in limited future allocation. 

Fees 
 

Organizations in Tiers 1-2 receiving field space through these guidelines will pay the seasonal field assessment fee per 
season:  fall, winter, spring, and summer.  This assessment is either per player for youth organizations or per team for 
adult organizations. Tier I organizations requesting additional space outside their allotted activities per week, in the 
summer and winter seasons, may receive a doubled allocation if space is available and field conditions are maintained.  
These organizations will pay double the player assessment fee for this additional allocation.  These fees are reviewed 
annually and listed in the DPR Fee Resolution.  Organizations in tiers 3 & 4 will pay hourly rental rates for all field 
reservations.  For these organizations, to receive resident rates for rental fees, the organization must turn in rosters 
within two weeks of their reservation start date. 

Organizations will submit the roster summary sheet, Appendix V, before the end of their season.  Seasonal fees will be 
due from Tier 1&2 organizations accordingly: 

• Fall season roster summary and payment is due to DPR by November 1.   
• Spring season roster summary and payment is due to DPR by June 1.  
• Winter season roster summary and payment is due to DPR by March 1. 
• Summer season roster summary and payment is due to DPR by September 1.  
• Assessments not submitted with the roster summary before the start of the following season will lead to 

allocation forfeit. 
 

Tier 2 organizations must submit rosters within four (4) weeks after the season starts, which should include each 
player’s name and address.  They must also provide proof of residency for each player – see Appendix VII for a list of 
acceptable documents.    Team fees are due before the first game and nonresident fees are due eight (8) weeks after the 
season starts.  The roster format is located in Appendix VI. 
 
Tier 2 organizations planning tournaments/special events or out of season play as well as Tier 3 & 4 organizations will 
pay hourly rates in advance of receiving a permit.  These payments may be made by credit card at the time of the 
reservation. 

Organizations are responsible for any additional fees incurred by the County for organization events, including but not 
limited to custodial overtime, police presence as required, additional facility monitors, portable restrooms, and 
additional field markings, or maintenance.   

Payments 
 

Checks should be made payable to Treasurer, Arlington County and mailed to 3700 South Four Mile Run Drive, Arlington, 
VA 22206 with “Attention Sports Assessment Payment by [insert organization name]”.  Credit card payments will also be 
accepted; organizations should contact their DPR to pay via credit card.  Please note organization name in the memo line 
of the check. All checks must be pre-printed with name and address in order to be accepted for deposit. 
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If the organization’s check is returned by the bank to the DPR (for insufficient funds, closed account, etc.), the 
organization is responsible for reimbursing DPR for the total plus a returned check fee.  In addition, all future fees from 
the organization must be paid to DPR by a certified check, money order, or credit card (Visa, Mastercard, or Discover).  
The organization’s Board will be notified of this occurrence. 

Signage – Tier I Organizations 
 

Tier I organizations will be provided the opportunity to post signage in County parks with advance approval from DPR.  
This signage is limited to specific parks and within specific seasons. 

Guidelines 
• Signage may acknowledge sponsor supporting league operating costs such as uniforms, equipment, 

awards/trophies and expenses for officiating and liability insurance.  
• Signage may include name of sponsor but shall not include product promotion. 
• Signage may be installed for the sport season only at County facilities designated by DPR as the home field(s) 

for the Youth Sport User Group league and as approved by DPR. 
• Signage may be installed no earlier than the permit start date and must be removed by the last day of the 

permit. 
• Signage will not be approved for installation at Arlington Public School sites. 
• Type of signage is subject to review and approval by DPR.  The league must submit a Request for Approval 

(Appendix X) for Signage form a minimum of two weeks in advance of the start of the permitted season.  
Type, dimension, and number of allowable signage will be determined during the review process and be 
limited to the field(s) DPR designates as the home field(s) for the season.  Example of signage types includes 
banner, pop-up, or tear drop signage.    

• Pop-up or tear drop types of signage may be placed on game days and must be removed at the end of the 
game day.  Pop-up or tear drop signage and location is subject to review and approval by the same process 
at least two weeks in advance of the start of the permitted season and limited to the DPR designated home 
field(s). 

• The County will not incur any responsibility for loss or damage to signage of any type. 

Criteria 
• Signage of all types must be positive in nature and presented in a manner that reflects well on the User 

Group and Arlington County.  Name of sponsor is permitted but product promotion is not allowed. 
• Signage of all types must not obstruct aesthetic sight lines in parks, create safety hazards or otherwise be 

obstacles in the park.   
• Signage will be limited to outfield fences on the diamond fields designated by DPR as the home field for the 

league; and, rectangular field signage will be limited to the field area and home field designated by DPR for 
the league.   

• Type and dimension of signage must be reviewed in advance of request for approval to post signage.  The 
review process will include determination of the proper method of installation for the type and dimension of 
signage.  Banner dimensions may not exceed 4.5 square feet size or 4 feet height.  Dimensions for proposed 
pop-up signs will be reviewed as part of the advance request for approval. 
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Fundraising 
 

Organizations may receive permission from DPR in advance to conducting fundraising activities.  If donations are 
received and/or fundraising occurs in public places, the group must provide a letter of determination and receive prior 
permission and approval.  

• Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) 
documentation. Churches are considered nonprofit organizations not required by the IRS to apply for an IRS 
determination, churches are assumed to be nonprofit.  Also required is an insurance certificate showing 
liability coverage for the attendees and the facilities being used. If donations are received or fund raising 
occurs in public places, the group must become incorporated in the State of Virginia.  

• All fund raising must be made solely on behalf of the affiliated organization and cannot be made on behalf 
of or for the benefit of any other organization or third party.  

• All advertisements must identify who the proceeds from the activities are benefiting.    
If requesting fundraising as part of an event or tournament, the organization must identify that as part of the special 
event application noted in the Tournament section below.  If part of a regular season or pre-season event, the 
organization must work with the DPR liaison or the Facility Scheduling office to receive permission to conduct 
fundraising. 

Tournaments 
 

DPR recognizes that tournaments provide a benefit to Arlington both in the opportunity for players to compete against 
regional, state, or national competition and for the organization to benefit from potential revenue.  Tournaments are 
considered events when there are at least four teams requesting space outside their regular season to compete.  

DPR considers all tournaments special events and, therefore, organizations must follow the special event process.  
Organizations must complete a Special Event Permit for approval no less than 90 days for events of 500 people 
(including fans) and 30 days for less than 500 people that does not require a street closure.  Organizations should also 
contact their DPR Liaison prior to the regular season allocation to discuss possible field options.  Regular league play will 
take priority over tournaments, but DPR will work with organizations to try to accommodate requests.  Youth 
tournaments will take priority over adult tournaments.   

Tournament field allocation is dependent upon available resources and may be modified if necessary.  Factors to 
consider when requesting to host a tournament should include impact to regularly scheduled play, available parking, 
facility capacity, and inclement weather plans.  If there are two competing tournament requests, DPR will consider the 
requests’ timeliness (e.g.; which organization submitted the request first), impact to other organizations (e.g.; does an 
event displace other organizations), and benefit to Arlington players in the approval process (e.g.; does one event cater 
to a majority of Arlington players or provide Arlington players a unique opportunity). 

Youth Tournaments 
DPR recognizes two types of youth tournaments; regular season tournaments and invitational tournaments.  Regular 
season tournaments are recreational tournaments that are considered an extension of the organizations’ regular 
season.  Meaning, the teams playing in the tournament do so towards or at the end of the regular season because of 
automatic entry or advancement from the regular season.  The organization does not use these tournaments for 
fundraising and does not invite teams from other jurisdictions and does not charge a team fee.  Outside teams may be 

https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/
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included only if they are part of the regular season play and advance to the tournament such as a district, regional, or 
state event.  These tournaments will only pay fees listed as additional. 

Invitational tournaments are those events where teams are invited to participate from outside jurisdiction, pay a fee to 
the organization to participate, and could be used as fundraising opportunities.   These tournaments are required to pay 
a $25 per team fee to DPR at least two weeks prior to the tournament’s start. 

Tournament Amenities & Costs 
Tournament allocation is not considered part of this allocation process, therefore, the fees associated with tournament 
hosting differ and can be found in the DPR Fee Resolution.  Organizations will receive the following when hosting a 
tournament: 

• Exclusive use field  
• Access to all on-site amenities including bathrooms (when winterized) and press boxes with the exception of the 

George Washington University side of the Barcroft 6 press box when requested. 
• Day before and day of weather communication via a morning weekend conference call and Rainedout.com 
• Limited lining for diamond fields (foul lines) and in-season mowing (spring, fall, summer scheduled) 
• Standard trash removal in season (spring-fall) 

Should an organization need or require, by DPR, the presence of Police due to the nature or size of the event, the 
organization is responsible for obtaining and paying for police presence. 

Organizations may be responsible for paying for additional items.  DPR will bill the organization after the event for any of 
these expenses or for any damage caused by the event beyond normal wear and tear.  The rates for many of these items 
is located in the Annual DPR Fee Schedule.  Additional items may include:  

• Monitors will be required at every site and organizations will be charged an hourly rate 
• Additional trash collection or winter trash collection 
• Field lining or additional field preparation or maintenance by on site Athletic Field Maintenance Staff charged at 

the overtime rate 
• Portable toilets or opening on-site bathrooms when they would otherwise be closed; portable toilets will be 

required if the facility does not have enough accommodations for the tournament 
• Snow removal from synthetic fields if available and applicable 

Organizations may be permitted to host fundraising activities as part of their event with prior approval by DPR. 

Organization’s Field Maintenance Responsibilities 
 

To ensure the best possible conditions, DPR will work with the sport organizations to maintain and improve field 
conditions.  Organizations are expected to: 

• Report any maintenance issues to Sports Duty Officer or liaison immediately or within 24 hours of discovery 
• Place all trash, including dugouts and spectator areas, in the appropriate bins at the facility  
• Complete the following tasks after diamond field use (where field adopter tools are available): 

o Drag the skinned (dirt) areas.  When hand-dragging the infields, please stay 1-2’ away from the edges to 
prevent infield mix from piling up along those edges.  

o Rake, fill and groom the mound and home plate areas, filling in any holes or low areas 
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o Replace and tamp loose divots in turf areas. 
o Remove all dirt from base sleeves and place base plugs into sleeves 
o Sweep out the dugouts 

DPR encourages organizations to participate in the adopt-a-field program to further assist in improving field conditions. 

DPR Responsibilities  
 

In the addition to the application of these guidelines, DPR will provide the following services items. 

• DPR Liaison:  A staff member will be assigned to Tier 1 and Tier 2 organizations to assist in scheduling and 
communication.   

• DPR General Field Maintenance:  This shall include regular mowing, edging and general facility upkeep of 
athletic fields.  On an annual or as needed basis, maintenance will include top dressing, fertilizing, aerating, and 
grooming (synthetic).  DPR will line rectangular game fields prior to the start of the season and the foul lines of 
diamond game fields.   

• DPR will collect trash when the park is open one to two times per week.  If trash is full, user groups are asked to 
inform the DPR Roving Facility Monitor or DPR Sports Duty Officer. 

• Facility Monitors:  DPR will provide facility monitors when two or more games are scheduled concurrently during 
the regular season in the park at Long Bridge, Gunston, Quincy/W-L, Wakefield, Gunston, Barcroft, Greenbrier, 
Williamsburg, and Virginia Highlands parks.  Organizations will be required to pay for monitors for special 
events. 

• Field Cancellation:  DPR will cancel the fields through the Inclement Weather Hotline (703.228.4715) as fields 
become unplayable or unsafe due to weather conditions.  This call will be made at the earliest 3:00 PM during 
the weekdays and 7:00 AM on weekends.  Organizations may choose to participate in a weekend conference call 
prior to DPR’s decision on the field to discuss open, close, or move options. 

• Website Marketing:  DPR will add the organizations website to its list of sports available. 
• Meeting Space:  DPR will provide meeting space up to once per month for board or coach meetings during 

community center operating hours or weeknights during the school year in APS facilities for Tier I and II 
organizations.   

• Fund Raising:  DPR may allow fund raising at certain facilities pending approval.  These funds should go directly 
back to the program’s administration.  Fund raising guidelines will be specified in Memorandums of Agreements 
with each Tier I and II organization, but includes 

o Organization must provide a letter of determination and receive prior permission and approval. 
o Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) 

documentation. If donations are received or fund raising occurs in public places, the group must become 
incorporated in the State of Virginia. 

o All fund raising must be made solely on behalf of the organization and cannot be made on behalf of or 
for the benefit of any other organization or third party. 

o All advertisements must identify who the proceeds from the activities are benefiting.   
 

Organizational Requirements 
 

https://environment.arlingtonva.us/get-involved/adopt-park/
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To participate in the tier system, organizations in Tiers I and II are required to conduct background checks on all adult 
volunteer or hired coaches, assistants, or any other on-site person in youth organizations, obtain insurance, and provide 
appropriate financial documentation. 

Background Checks:   
The County does not allow any organization to hire or assign a coach, instructor, staff, or other volunteer serving youth 
under the age of 18 any person who has been convicted of one or more of the following offenses: 

 
• All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual 

assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.) 
• All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, 

aggravated assault, kidnapping, robbery, aggravated burglary, etc.) 
• All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, 

embezzlement, fraud, child endangerment, etc.) 
• All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, 

hit & run, etc.) 
• All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the past 10 years 

(examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, 
possession of drug paraphernalia, etc.) 
 

The Organization agrees to immediately remove any person the County determines to be unacceptable. Failure to 
conduct appropriate background checks shall be grounds allocation revocation.  
 
The following checks must be made to ensure the background check is comprehensive: 

• Address Trace 
• State or County Criminal Record Check 
• National Criminal History Database Search 
• Sex Offender Registry Search 

 
Before the start of the first season of each year, the organization must provide a notarized letter to the County certifying 
compliance with the background check policy (use Appendix XI- Background Check Letter).   

Insurance 
The organization shall secure and maintain a policy of commercial general liability insurance from a carrier satisfactory 
to the Arlington County Office of Risk Management, providing coverage for claims arising from or in connection with the 
damage or loss suffered by any person, thing or interest with a minimum of not less than One Million Dollars 
($1,000,000).  Arlington County shall be named as an “Additional Insured” on all policies.  This should be submitted to 
the DPR Athletic and Facility Service Division Office located at 3700 South Four Mile Run Drive prior to the season’s start    

In the Certificate Holder section of the Certificate of Insurance, the following must be included: 

Arlington County Board 
2100 Clarendon Blvd. 
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Arlington, VA 22201 
Attn: (DPR Staff Liaison Name) 

Cancellation Notice:  Should insurance coverage held on behalf of the League be discontinued, DPR will receive a 
minimum of thirty (30) days written notice prior to cancellation.   

Failure to provide insurance certificate will prohibit the assigning of fields. 

Hold Harmless 
The organization will ensure that the Arlington County Hold Harmless agreement is on the League registration form to 
be signed by each player/parent, as follows:  “As consideration for the right to participate in the "XXX" and/or other 
activities and services provided by the Arlington County Department of Parks and Recreation or its partner 
organizations, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and 
successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, 
agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost 
and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any 
connection to my or any minor family member’s participation in the above described program.  I have read and 
understand this INDEMNIFICATION AND HOLD HARMLESS AGREEMENT and by my signature agree to its terms.” 

Financial Status    
Organizations participating within these guidelines should provide documentation of their good financial standing as an 
organization.  This documentation should include, but is not limited to: 

• IRS Letter of Determination proving nonprofit status* (initially unless there is a change) 
• Organizational By-Laws (initially unless there is a change) 
• Organizational budget and copy of seasonal fees (annual) 
• List of Board Officers (annual) 
• Annual tax return or annual financial statements (organizations must be an incorporated business) 

*Adult leagues may be exempt from this with approval 

IRS non-profit number or other documentation supporting tax status if applicable.  This should be submitted upon 
request to the DPR Sports Office at 3700 South Four Mile Run Drive.    

Additional Information 
The organization group shall cooperate fully with any investigation conducted by or on behalf of DPR.  Failure to fully 
cooperate with any such investigation shall constitute a breach of agreement and in the sole discretion of DPR, and may 
result in revocation or suspension of any organizational privileges. 

Developmental Sport Process 
 

DPR recognizes that sports trends change over time and that there must be flexibility to provide upcoming youth sports 
the opportunity to grow in Arlington and become Tier I organizations.  Therefore, a developing sport is one that does not 
already exist in Arlington, but interest exists.  These organizations will submit a proposal to DPR to include: 

• Participant information such as number, age, and residency 
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• Sport information such as rulebook, league organization, governing body information, practice/clinic/game 
plans 

• Organizational information such as by-laws, election procedures, list of board members, rulebook(s), articles of 
incorporation (proof of nonprofit status), proof of insurance, and annual financial statement 

• Organization mission statement and goals to include league(s) structure and development  
• Statement(s) or proposal on organization’s purpose and how it is unique from existing organizations.  These 

statements should be specific so that DPR can determine whether there are already existing opportunities and 
ensure adequate interest. 

If approved by DPR, developmental sports (youth only) will receive a limited first year allocation and be on probation for 
two years.  During this probationary period, the organization must have 85% Arlington residents.  They must also be a 
recognized nonprofit or have plans to obtain nonprofit status.    

Organization’s and DPR’s Data Responsibilities 
 

Organizations participating in these guidelines and receiving regular field allocations are expected to provide 
organizational data to ensure that they are both meeting the requirements set forth in this document and help DPR 
manage field demand, customer service, and trend information.  Data requests may include: 

• Roster Assessment (Appendix V or VI) – The DPR liaison will provide the roster summary sheet, to collect regular 
season data on participation and team size.  Adult organizations must provide rosters with each player’s name 
and address. 

• Player zip codes and other demographic data -  Upon request. DPR will never ask for specific youth player 
names, addresses, or contact information.  Adult organizations must provide rosters with each player’s 
information. 

• Field Use Data – Due within two (2) weeks of a season’s games start to ensure maximum scheduling efficiency.  
This data should include which teams are practicing at which locations by day and include any unscheduled field 
slots. 

Additionally, DPR expects that leagues participate in any data requests or public processes that impact the organizations.  
DPR will, at times, requests organizational representation to participate in discussions, workgroups, and data collection 
as part of its advocacy for parks.  This may or may not include speaking with Arlington Commissions such as the Sports 
Commission and the Parks and Recreation Commission. 

DPR will provide data on fields and sports participation upon request.   
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Appendix I:  Field Inventory & Turf Loss 
 

The following fields will be available to leagues in the spring and fall seasons.  DPR reserves the right to close the fields 
for maintenance, renovation, or field conditions.   DPR will limit field scheduling to avoid turf loss when fields reach over 
DPR’s turf loss goal of less than 30% of turf lost due to over scheduling.  Generally, DPR will limit natural grass field use 
when fields meet the following scheduled hours:  Diamond – 900, Rectangle – 800, Combination – 700. 

Arlington Public Schools, DPR internal programs, and special events receive priority scheduling. George Washington 
University and Marymount University receive priority scheduling on Barcroft Field 6 and Long Bridge Field 1 respectively.  
At times, DPR may use open grass areas to increase the available inventory of field space.  Those areas are not 
considered athletic fields and will be allocated on a season by season basis for specific needs.  In addition, the County 
reserves the right to schedule limited use of community fields during the spring and fall season sports seasons on a 
limited basis and for County and APS special events.  The County currently has six community use fields listed in the 
community field box below.  Community fields are noted below with an asterisk (*). 

Abingdon Elementary School 
Alcova Heights Park 
Arlington Hall West 
Arlington Science Focus  
Arlington Traditional #1 
Arlington Traditional #2 
Barcroft #1 
Barcroft #2 
Barcroft #3 
Barcroft #4 
Barcroft #5* 
Barcroft #6  
Barcroft Elementary  
Barrett Elementary  
Benjamin Banneker  
Bluemont Junction  
Bluemont Park #1 
Bluemont Park #2 
Bluemont Park #3 
Carver Community Center  
Charles A. Stewart Park 
Claremont Elementary  
Dawson Terrace Community 
Center and Park 
Drew Elementary  
Drew Elementary - Aux.  
 

Eads Park 
Fairlington Community 
Center and Park 
Fields Park 
Fillmore Park 
Fort Barnard Park 
Fort Ethan Allen Park & 
Madison Center 
Fort Scott Park 
Glebe Elementary School 
Greenbrier Park - Stadium 
Field  
Greenbrier Park #1 
Greenbrier Park #2 
Greenbrier Park #3 
Gunston Park #1 
Gunston Park #2 
Gunston Park #3* 
Kenmore Middle #1 
Kenmore Middle #2 
Kenmore Middle #3 
Key Elementary School 
Lacey Woods Park 
Lee Community Center 
Park 
H.B. Woodlawn Middle  
High View Park 
Jamestown Elementary - 
Back 
Jamestown Elementary - 
Front 
 

Jennie Dean Park #1 
Jennie Dean Park #2 
Long Bridge Park Field #1 
Long Bridge Park Field #3 
Long Bridge Park Field #4 
Madison Manor Park 
Nottingham Elementary 
School #1 
Nottingham Elementary 
School #2 
Oakgrove Park 
Oakridge Elementary  
Patrick Henry Elementary 
School 
Powhatan Springs Park 
Quincy Park #1 
Quincy Park #2 
Quincy Park #3 
Rocky Run Park* 
Stratford Park 
Swanson Middle School 
TJ Park - Diamond Field 
TJ Park - Lower Field* 
TJ Park - Upper Field 
Tuckahoe Park #1 
Tuckahoe Park #2 
Utah Park 
 

Virginia Highlands Park #1 
Virginia Highlands Park #2* 
Virginia Highlands Park #3 
Virginia Highlands Park #4 
W&L High School - Softball Field 
W&L High School - Stadium Field 
Wakefield / Chesterfield HS 
Wakefield High School - Stadium 
Wakefield High School #1 
Wakefield High School #2 
Walter Reed Elementary - Diamond 
Field 
Westover Park – Rectangular* 
Westover Park #1 
Westover Park #2 
Williamsburg Middle #1 
Williamsburg Middle #2 
Williamsburg Middle #3 
Woodlawn Park / Hospice 
Woodmont Center and Park 
Zachary Taylor Elementary #1 
Zachary Taylor Elementary #2 
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Appendix II:  DPR Park Safe Program 
 

Whether you’re a first-time visitor to the County’s Parks and or a lifelong resident of Arlington, the Department of Parks 
and Recreation would like to welcome you.  Our parks are one of Arlington’s finest resources.  Arlington County features 
36 miles of trails to explore, many creeks to cross, flower gardens to enjoy and various parks and facilities to play in.  
Preserving these natural spaces and maintaining the County’s environment is an important community goal.  

Clean parks are safe parks.  Children and adults can play, exercise and experience the outdoors without risk of 
unnecessary injury or harm in a clean park. 

In order to help maintain the safety and cleanliness of our community parks, the Arlington County Police Department 
and the DPR Park Rangers have begun a program called Park Safe.  Park Safe helps officers and rangers enforce 
important rules and regulations that help preserve our natural parks and protect our residents, visitors, and pets. 

Under Park Safe, repeat violators of Administrative Regulation 4.2 may be banned from using all County parks or County 
facilities for up to 12 months.  In Arlington County it is a violation of park rules to: 

• Possess open, alcoholic beverage containers without a special permit (County Code Section 17.2) 
• Trespass in parks after dark unless attending a park program or playing on a lighted sports facility 
• Allow your dog to be off-leash, except in a Community Canine Area 
• Use fireworks, gamble or disturb the peace while on park property 
• Camp or sleep overnight in a park, without a permit 
• Not follow posted rules at picnic shelters and play fields 
• Play amplified music or use loud speakers in a parkland without a permit 
• Wash or repair a private vehicle on park property 
• Dump trash, yard waste or building materials on park property 
• Sell or offer for sale any products on park property without a permit 
• Drive motorized vehicles on grass or park trails 
• Urinate or defecate in public 
• Capture, harass or injure any wildlife in a county park 

To receive a complete copy of AR 4.2, please call (703) 228-6525.  To request a special permit for restricted activity, 
please call (703) 228-6525.   

Please play your park and protect our parks by following these rules, and please report any observed violations to police 
at (703) 558-2222.  Your assistance will provide the community with a fun, safe park system that everyone can enjoy. 
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Appendix III:  DPR Standards for Youth Sports 

 
SPORTS STANDARDS  

Arlington Sports Commission 

Arlington County, Virginia 

The purpose of publicly supported youth and adult sports programs is to provide recreational and skill 
development opportunities in the County.  These, programs for specific youth sports administered or funded in 
whole or in part by Arlington County shall meet these guidelines.  Adult programs shall also meet these guidelines 
where applicable. 

A. Standard #1 -- Participation 
A. Programs and leagues will be open to all children of the appropriate age group who reside in or attend 

school in Arlington County, without regard to race, religion, ethnicity or gender. Non-resident youth who 
attend school in Arlington shall enjoy the same eligibility as Arlington residents. Programs affiliated with 
national sports organizations which have more stringent residency requirements may follow those 
requirements as long as these programs are open to all Arlington residents.  Tier I youth sport organizations 
must meet the residency requirements set forth in these guidelines. 

B. Each program/league will make its existence known to eligible youths throughout Arlington County and 
will reasonably accommodate youth who wish to participate, subject to reasonable registration deadlines.  
In the case of travel teams, all teams should be subject to an open tryout for all interested youths, with the 
understanding that not all youths that participate in the tryout will be selected for the team.  Programs 
should provide reasonable financial aid to those not able to afford standard registration fees.  Individuals 
shall not be turned away from any program except for reasons of personal safety. 

C. Adult leagues will be open to all eligible players and abide by the nonresident guidelines outlined in these 
guidelines.  Adult leagues must advertise their programs and be responsive to league inquiries. 

Commentary on Standard #1 

(a)  Programs must be open to all residents for participation or ability to tryout in competitive programs.   

(b)  This standard is not intended to open training programs to advanced players even if they meet the qualifications.   

 

B. Standard #2 -- Guaranteed Play 
 

A. Playing rules in all recreational sports programs will guarantee substantial playing time in every game to 
every player. 

B. Recreational programs/leagues will maintain procedures to ensure this guaranteed play requirement is 
met.  Such procedures may allow coaches to abridge this requirement for disciplinary reasons. 
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C. Guaranteed play under this standard does not apply to “select,” travel, or all-star teams competing against 
non-Arlington teams. 

D. All Arlington all-star teams that are selected to participate in end-of-season competition within Arlington 
County are expected to provide guaranteed playing time for all team members. 

E. Adult programs shall encourage participation from all players in recreational activities.  Once registered, 
an adult league player shall have the same opportunity to play in each games.  Leagues should encourage 
its teams to ensure that each player receives an amount of playing time that allows each player an 
opportunity to contribute to the game. 

Commentary on Standard #2: 

(a)  It is impossible to provide a single guaranteed play rule that covers all ages and sports. Basketball and soccer 
break into minutes and periods; baseball and softball into innings; games of the same sport vary in length with 
age.  “Substantial” playing time is at least half of each game for 6-year-olds and at least one-quarter of each game 
for those of high school age. 

(b)  Procedures to enforce guaranteed play may vary from sport to sport.  These can include such things as a warning to a 
coach, a written reprimand for a second violation, and suspension for additional violations.  They might include forfeiture of 
wins in league play. 

 

C. Standard #3 -- Equality Among Recreational Teams 
A. Programs/leagues will ensure that all recreational teams in any league or division are afforded the opportunity to 

access funding at the same approximate level. 

B. Programs/leagues will maintain rules designed to equalize competition in each recreational league or division.  Adult 
leagues shall make an attempt to properly division teams when possible to ensure the best possible matchups. 

C.   All leagues shall avoid “stacking” teams in recreational leagues that leads to gross inequality in play.  This applies all 
leagues except those teams in All Star or Travel scenarios where the team is made up of the best players to play 
against non-Arlington competition in tournaments or travel programs.  

Commentary on Standard #3: 

(a)  Substantial inequality in funding among teams in the same league or program, which provides a tool through which richer 
teams can recruit better players, can create jealousy among players.  Gross inequality in talent among teams in a recreational 
league provides players on stronger teams with an unfair advantage contrary to the purpose of recreational sports and leads 
to frustration and bitterness among the players on weaker teams.  Neither is appropriate in a publicly supported league where 
teaching and recreation should take priority over winning at any cost.  The recruitment of players through promises of 
material things such as jackets and trips is unacceptable. 

(b)  Methods of equalizing the opportunity for funding and talent among teams in a league can take many forms.  For example, 
leagues or divisions may pool money; limitations can be placed on how much money a team (or a donor) can spend for 
equipment, uniforms, parties, jackets, etc.  Equalizing teams to keep leagues competitive is more difficult.  What is to be 
avoided are situations in which one team consistently outclasses the others in its league by attracting or recruiting the best 
players in a wide geographic area.  Talent can be more or less equalized through the random distribution of players to teams, 
the use of a player draft, or the creation of small districts for teams so that recruiting is minimized.  This standard is not 
intended to require the dismemberment of a school-based or neighborhood team simply because its members are unusually 
talented.  It is intended to require dismemberment when team members are drawn from larger geographic areas.  Limiting 
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the number of travel or varsity players allowed on teams’ rosters within a given recreational program (e.g., the Arlington 
County-sponsored “house” basketball program) works well to balance talent and should be a model for other sports. 

 

D. Standard #4 – Sportsmanship 
A. Programs/leagues will maintain clear and enforceable codes of conduct for coaches, parents and players to ensure 

adherence to the principles of sportsmanship.  Each youth program/league will provide DPR with a copy of its code 
of conduct upon request. 

B. Programs/leagues will ensure impartial enforcement of all codes of conduct and shall ensure that coaches shall be 
responsible for explaining the code of conduct to his/her assistant coaches, players, and families.  In addition, 
coaches shall be responsible for taking appropriate action to remedy any violations of the code of conduct.  Repeated 
violations by coaches, parents or players will be cause for suspension and/or expulsion from the program. 

Commentary on Standard #4 

Teaching the values of fair play, teamwork and respect for authority and for one’s opponents should be a primary goal of all 
youth sports programs.  This is a difficult challenge in an age where role-model collegiate and professional athletes frequently 
disregard these values.  Nonetheless, it is not acceptable for any Arlington youth sports program to allow this goal to be 
compromised.  All adults – coaches, parents and other spectators – must appreciate the importance of their own conduct as 
an example to young people.  Fostering the values of sportsmanship should begin at the youngest levels of all sports and 
continue throughout the teen years.  Suspensions and/or expulsions of violators are not to be issued arbitrarily.  Neither, 
however, are they to be avoided due to the prominence of any violator(s) or his/her/their status within or perceived value to 
the program. 

E. Standard #5 – Coaches (youth only) 
A.  All youth sports programs shall require coaches to: 

o teach basic skills; 
o promote play safety and recognize conditions under which playing or practicing presents unacceptable 

dangers; and 
o abide by league (or County) standards, policies and guidance with regard to fair play and conduct. 

B. Each league/program shall provide its coaches with reasonable access to any needed training programs. 

C. All leagues/programs will maintain appropriate background screening procedures for coaches and other adult 
participants. 

Commentary on Standard #5 

This standard is designed to maintain high levels of coaching, reduce the risks of injury to all players, 
ensure the personal safety of all youth participants, and provide positive sports activities for our youth 
with adults leading by example in practicing and demonstrating good sportsmanship and conduct. 

 

F. Standard #6 – Compliance 
All programs/leagues will furnish evidence of compliance with these standards satisfactory to County staff.  A 
program/league not in compliance will not receive administrative or financial support from Arlington County. 

(Revised July 1, 2012) 
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Appendix IV:  Partner or DPR Youth Sports Leagues 
 

Organization Sport Age Season(s) Level(s) 
Arlington Soccer Association Soccer 4-18 Primary:  Fall   

Secondary: Spring 
Recreational & 
Competitive  

Arlington Girls Softball Softball 4-18 Primary:  Spring  
Secondary:  Fall 

Recreational & 
Competitive 

Arlington Little League Baseball 4-12 Primary:  Spring  
Secondary:  Fall 

Recreational & 
Competitive 

Arlington Cal Ripken Babe Ruth Baseball 4-12 Primary:  Spring  
Secondary:  Fall 

Recreational & 
Competitive 

Arlington Travel Baseball Baseball 8-12 Primary:  Fall 
Secondary:  Spring 

Competitive 

American Legion Baseball Baseball 16-19 Primary:  Summer Competitive 
Arlington Senior Babe Ruth Baseball 13-18 Primary:  Spring  

Secondary:  Fall 
Recreational & 
Competitive 

Arlington Youth Lacrosse Lacrosse 6-18 Primary:  Spring  
Secondary:  Fall 

Recreational & 
Competitive 

Arlington Youth Ultimate Ultimate 11-18 Primary:  Spring  
Secondary:  Fall 

Recreational & 
Competitive 

Arlington Youth Football League Football & Cheerleading 7-16 Fall Recreational & 
Competitive 

DPR Flag Football Flag Football 6-14 Fall Recreational 
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23 
 

Appendix V:  Youth Sport User Roster Summary Sheet 
 

Arlington County Department of Parks and Recreation (DPR) 
Athletic and Facilities Services Division 

3700 South Four Mile Run Drive 
Arlington, Virginia 22206 

703-228-1801 / 703-228-1825 
www.arlingtonva.us/prcr 

          
ROSTER SUMMARY SHEET 

             
Organization Name:    Applicant Name:       
                    
Sport:    Season:        
                    
Please provide information on the number of registered participants:       
                    
  Total Number of Players   CALCULATION OF ASSESSMENT       

AGE PLAYERS TOTALS           

  
Femal

e Male County 

Non-
Count

y   ASSESSMENT       
4           Per Participant       
5                   
6           0 x $8.00  $0.00  
7           Total Participants     
8                   
9                   
10           NON-COUNTY ASSESSMENT       
11                   
12           0 x $20.00  $0.00  
13                   
14                   

15           
TOTAL DUE TO ARLINGTON 
COUNTY       

16                   
17           $0.00        
18                   

Adults           CHECKS MADE OUT TO:       

TOTAL 
PLAYERS 0 0 0 0   

TREASURER, ARLINGTON 
COUNTY       

            Check No:       
                    

Number of Teams by League     MAIL TO:       

League/Division 
Name Age(s) Number of 

Teams 
    

DPR -RYAN AMATO 
3700 S. FOUR MILE RUN DRIVE 
ARLINGTON, VA 22206 

                 

http://www.arlingtonva.us/prcr
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Number of Scholarships 
Provided               
                    
$ Amount of Scholarships Provided             
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Appendix VI:  Adult Roster Summary 
Team Roster 
" The undersigned is aware that there are certain inherent risks involved in participating in adult soccer leagues, including but not limited to the risk of theft or of 
damage to personal property, and the risk of personal injury from participation in this program.  In consideration of my being granted permission to participate in 
these activities and to use the facilities of the County and/or other activities and services provided by the Arlington County Department of Parks and Recreation, its 
agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the 
County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including 
court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or my family's 
participation in the above described program.” 

I have read and understand this HOLD HARMLESS AGREEMENT and by my signature agree to its terms. 

Name of Team:  
Delegate / Coach: 

 
 H-Ph:  W-Ph:  

Address:  
City  State:  Zip:  Email:  
Delegate/Coach Signature:   Date:  

 Name of Player Street Address Phone Jersey 

Number Signature (City, State & Zip) 

1.      
  

2.      
  

3.      
  

4.      
  

5.      
  

6.      
  

7.      
  

8.      
  

9.      
  

10.      
  

11.      
  

12.      
  

13.      
  

14.      
  

15.      
  

16.      
  

17.      
  

18.      
  

19.      
  

20       
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21.      
  

22.      
  

23.      
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Appendix VII:  Proof of Residency 
 
Documents to Verify Arlington Residency 

• Original signed and dated lease for a property in Arlington (with no alterations to names or address) 
• Arlington Personal Property bill from Arlington with name on it, dated within the past 12 months. 
• Arlington Real Estate tax bill with name on it, dated within the past 12 months 
• Arlington sewer/water bill with name on it, dated within the past 4 months. 
• Valid / current car registration with name and Arlington address.  
• Valid / current driver’s license with name and Arlington address. 
• Electric, gas, cable, cell phone, or credit card bill, with name and Arlington address on it, dated within the past 3 

months 
• Pay stub with name and Arlington address, dated within the past 3 months (black out pay amount and social 

security number) 
• Bank statement with name and Arlington address, dated within the past 3 months (black out dollar amounts and 

account number) 
 

Documents to Verify Arlington “Business Residency” 

• Pay stub showing the employee’s name and the name and address of the employer, dated within the past 4 
months.  

• Statement of employment on company letterhead with the personnel director’s or president’s signature, dated 
within the past one month.  Proof of the company’s location in Arlington also may be required. 
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Appendix VIII:  DPR Fee Reduction Policy 
 

The Arlington County Fee Reduction Policy bases discounts on total household income and size relative to the currently-
published HUD’s Section 8 income limits. If your household income is below the threshold, many of your park and 
recreation fees could be reduced.  

All Arlington County Park and Recreation programs, fees and services are eligible for fee reduction except for personal 
training, private swim classes for adults, adult leagues and facility rentals. Any member in a household that has qualified 
for a fee reduction can receive a fee reduction, however, fee reductions cannot be used for payments at events. 

Fee reductions are available to persons who live in or own property in Arlington County Virginia and members of their 
household, and employees of Arlington County Government and members of their household. 

Documents that prove income for an entire household include: 

• Current Arlington Public School letter verifying eligibility for free or reduced lunch= discount of 75% for free 
lunch; discount of 50% for reduced lunch 

• Proof of current enrollment in Department of Human Services (DHS) Woman, Infant and Children Program 
(WIC)= discount of 75% 

• Proof of current enrollment in Department of Human Services (DHS) Temporary Assistance to Needy Families 
(TANF) or Food Stamps= discount of 75% 

• Qualifying letter from DHS employee in Child & Family or IDD Services certifying income level of individual 
• Most recent Federal Tax return (1040 or 760) filed within last 12 months 
• Proof of current enrollment in the Federal Supplemental Nutrition Assistance Program (SNAP); formally Food 

Stamps = discount of 75% 

Documents that prove income for an individual 
Only individuals (not family members) will qualify for fee reductions if one of the following is provided:  

• Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only 
(only applicant should be listed in the account) 

• Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only 
(only applicant should be listed in the account) 

• Active Medicaid Card = discount of 50% for Adult Individual Only (only applicant should be listed in the account) 
• Unemployed adult (as long as any other income does not exceed the Section 8 guidelines). Accepted for 

verification is showing a valid unemployment check or statement or a letter from the previous employer. = 
discount of 50% (as long as any other income does not exceed the section 8 guidelines). 

Fee Reduction Schedule 

Section 8 Definitions of % of Median Income Income Limits Effective April 14, 2017 

% 
Household 
Pays 

Household Size 

1 2 3 4 5 6 7 
8 or 
More 

75% of Fee $52,550 $60,050 $63,150 $75,050 $81,100 $87,100 $93,100 $99,100 
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50% of Fee $38,650 $44,150 $49,650 $55,150 $59,600 $64,000 $68,400 $72,800 

25% of Fee $23,200 $26,500 $29,800 $33,100 $35,750 $38,400 $41,050 $43,700 

  

Arlington Public Schools Free & Reduced Lunch 

If you qualify for reduced lunch = Everyone in your household only has to pay 50% or half the price for many park and 
recreation programs. 

If you qualify for free lunch = Everyone in your household only has to pay 25% of the price for many park and recreation 
programs. 

 

*Information based upon Federal Section 8 Medium Income Determinations for Arlington County, VA. 
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Appendix IX:  Points of Contact 
 

DPR will provide a staff liaison to organizations in Tier I and Tier II.  Additional contact information is available on the 
Parks and Recreation website.   

Inclement Weather Hotline:  703-228-4715 

After hours Duty Officer 571-238-0267 

DPR Facilities Scheduling Office:  703-228-4747, press 2. 
DPR After-Hours Roving Facility Monitor 571-238-0265 
DPR Sports Office:  703-228-4747 (press 5) 

 

Staff Liaisons for Tier I and Tier 2: 

Liaison Sports Email 
Marta Cahill 
 

Soccer, Youth Ultimate, Youth Lacrosse mcahill@arlingtonva.us  

Tyler Remerow 
 

Flag Football, Tackle Football Tremerow@arlingtonva.us  

Ryan Amato Youth Baseball, Softball ramato@arlingtonva.us 
 

 

  

https://parks.arlingtonva.us/contact-us/
mailto:mcahill@arlingtonva.us
mailto:Tremerow@arlingtonva.us
mailto:ramato@arlingtonva.us
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Appendix X:  Signage Request 
 

Tier I User Group Signage Proposal Review and Request for Approval 

The Youth Sport User Group may submit one proposal per league for their sport season as defined by DPR in the Athletic 
Field Allocation Guidelines. This form must be submitted to the Countywide Services Section Leader not later than two 
business weeks in advance of the permitted season to start the process of review and request for approval. 

 
Youth Sport User Group Name:  
 
 
Description of Proposed Signage:  
 
 
Type:  
 
Dimension:  
 
# of signs:  
 
Wording on Signage: 

 

 

---------------------------------------------------------DPR Use Only------------------------------------------------------------------------------ 

 
Designated home field:  
Proposed signage is:    ⃝ Approved ⃝ Needs modification ⃝ Not approved  
Explanation if needs modification or not approved:  
 
 
If approved, signage may be installed:  
 
Where:  
 
How:  
 
When:  
 
Remove by:  
 
Authorized by:  
 
Date authorized:  
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Appendix XI:  Background Check Letter 
 

ARLINGTON DEPARTMENT OF PARKS AND RECREATION (DPR) 

BACKGROUND CHECK LETTER 

 
I hereby certify that ____________________ [organization name] is in full compliance with the Arlington County 
Background Check policy and attest to the following: 

• Each employee or volunteer age 18 and older scheduled to work in an Arlington youth sports program has 
passed a background check within the last three years. 

• The background check included the following: 
o Address Trace 
o State or County Criminal Record Check 
o National Criminal History Database Search 
o Sex Offender Registry Search 

• No employee or volunteer will be deployed to work in an Arlington youth sports who has been convicted of one 
or more of the following offenses: 

o All sex offenses, regardless of the amount of time since offense. (examples: child molestation, 
rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.) 

o All felony violence offenses, regardless of the amount of time since offense (examples: murder, 
manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.) 

o All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, 
theft, embezzlement, fraud, child endangerment, etc.) 

o All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, 
domestic violence, hit & run, etc.) 

o All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the 
past 10 years (examples: driving under the influence, simple drug possession, drunk & 
disorderly, public intoxication, possession of drug paraphernalia, etc.) 

• Any employee or volunteer hired after this date will pass a background check prior to working in an Arlington 
youth sports program. 

 
The firm conducting the background checks on our behalf is ______________________ [Firm]. 
 
 
___________________________________   _______________________ 
Contractor Signature      Date 
 
 
 
NOTARY 
Subscribed and sworn to before me this ________________ day of ________________, __________. 
 
______________________________________________   (SEAL) 
Notary Signature 
 
Notary Public in and for the State of ________________________. 
My commission expires __________________________________. 
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Appendix XII:  Website Links 
 

DPR Sport Allocation Project Webpage 

https://parks.arlingtonva.us/dpr-sport-user-group/ 

DPR Facility Reservations  

https://parks.arlingtonva.us/rentals/ 

DPR Fee Reduction Process 

https://parks.arlingtonva.us/fee-reduction-policy-overview/ 

Adopt-A-Park 

https://environment.arlingtonva.us/get-involved/adopt-park/ 

Special Event Application 

https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/ 

DPR Sports Listings 

https://parks.arlingtonva.us/sports/ 

DPR Projects Webpage 

https://projects.arlingtonva.us/types/parks/ 

 

 

https://parks.arlingtonva.us/dpr-sport-user-group/
https://parks.arlingtonva.us/rentals/
https://parks.arlingtonva.us/fee-reduction-policy-overview/
https://environment.arlingtonva.us/get-involved/adopt-park/
https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/
https://parks.arlingtonva.us/sports/
https://projects.arlingtonva.us/types/parks/
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