Family Day Care Home
Licensing Orientation

Thank you for your interest in becoming a child care provider in
Arlington County. This orientation will provide you with information on
how to apply for a license to operate a family day care program in your
home.
Arlington County Child Care Services is committed to the development
and strengthening of early learning programs for young children. As
we promote quality and equitable learning environments, our goal is
to ensure the health, safety, welfare and overall development of
children.

Introduction

• What is a Family Day Care Home?
• Family Child Care as a Career
• Arlington County Regulations

What is Family Day Care Home?
Family day care home is a child day program offered in the
residence of the provider for one (1) through twelve (12)
children under the age of 13, exclusive of the provider’s own
children and any children who reside in the home, when at least
one (1) child receives care for compensation.

A family day care home where the children in care are all
related to the provider by blood, adoption, or marriage shall not
be required to be licensed.

Family Child Care as a Career
Child care providers have a great responsibility in protecting, teaching and caring for young children.
•
•
•
•
•

Do you have a passion for working with young children?
Are you familiar with child development?
Are you willing to learn new skills and participate in professional development opportunities?
Would you enjoy the independence and responsibility of being your own boss?
Are you interested in operating a business from your own home?

Becoming a family day care home provider may be good career choice if you answered “YES” to the above questions.

Arlington County Regulations
Arlington County Department of Human Services (DHS), Child Care Services
Office is to provide for the licensing and regulation of family day care home
programs to ensure the protection of the public health, safety and general
welfare of the children of Arlington County.
Family day care home programs in Arlington County are regulated under the
Arlington County Code, Chapter 59: Family Day Care Homes. This regulation
requires an applicant to obtain a valid license for any home in which one (1)
through twelve (12) children are received.
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Care Services at 703-2281685 to obtain instructions
on steps to become license.

The applicant reviews the
“Family Day Care Home PreLicensing Orientation” online
for further licensing
instructions.

The applicant attends a
licensing orientation, which
gives them information
about becoming a provider.
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STEP ONE: Contact Arlington County Child Care Services

If you are interested in becoming a licensed family day care provider in Arlington County,
contact Child Care Services at 703-228-1685 or childcarecentral@arlingtonva.us for
information regarding the process and to register for the in-person Licensing Orientation.
The Child Care Services office will be responsible for issuing a program license, inspecting
your home to ensure that regulatory requirements are met, and providing technical
assistance to promote quality care and ensure the health, protection and guidance of
children.

STEP TWO: Review the Family Day Care Home
Pre-Licensing Orientation
To review the Pre-Licensing Orientation online,
please visit http://family.arlingtonva.us/child-care/

The Pre-Licensing Orientation will provide in-depth details about the process to become a
family day care home provider in Arlington County. You may obtain a copy of this orientation
by contacting the Child Care Services Office directly.

STEP THREE: Attend the Licensing Orientation
If you are interested in applying to become a family day care home provider after reviewing
this presentation, you must attend an in-person Licensing Orientation session prior to
submitting an application.
The orientation session will provide an overview of the licensing process, details of the
inspection protocol, a review of licensing requirements and regulations, indicators of quality
child care, and additional child care related resources. All participants will receive a certificate
upon completion, in which a copy must be included in the application packet.

STEP FOUR: Complete and Submit the Application Packet
Upon completion of the Licensing Orientation, interested family day care home applicants
must submit a Family Day Care Home application to Child Care Services. The application must
be completed in its entirety. All applicable background checks must be available for review
during the final Validation Inspection.
All applications should be mailed directly to:
Attn: Child Care Services
2100 Washington Blvd, 3rd Floor
Arlington, VA 22204.

STEP FIVE: Complete REQUIRED trainings
All applicants must complete the Virginia Pre-Service Training. This training provides an
overview of key health and safety standards and best practices. Upon completion of the
training, applicants should maintain their training certificate for documentation review during
the final validation inspection. The training can be found at the website below.
https://extension.psu.edu/programs/betterkidcare/on-demand/states-with-approval/virginia

Applicants must also complete training in Recognizing & Reporting Child Abuse and Neglect.
The training can be found at the website below:
http://dss.virginia.gov/abuse/mr.cgi

STEP SIX: Prepare for Initial Program Consultation Visit

The initial consultation visit is to determine if there are any potential issues that might pose a
problem in opening a family day care home business. A brief environmental inspection of the
home will be conducted to ensure that the home is properly equipped for operations. The
maximum child care capacity will be determined during this visit, based on program space.

STEP SEVEN: Apply for All Applicable Licenses and/or Permits
• BUSINESS LICENSE: The applicant must obtain a business license with the Office of the
Commissioner of Revenue. It is illegal to engage in any business without first obtaining a
business license. New businesses need to register their trade name, obtain a Federal
Employer Identification Number (FEIN), and register with the State Corporation Commission
(for corporations or limited partnerships).
Commissioner’s Office
2100 Clarendon Blvd., Suite 200
Arlington, VA 22201
703-228-360
business@arlingtonva.us

STEP SEVEN: Apply for All Applicable Licenses and/or Permits
• CERTIFICATE OF OCCUPANCY: Family Child Care programs are required to obtain a
Certificate of Occupancy (CO) before opening. All certificate of occupancy applications must
be filed at the Zoning Office at least two weeks before occupying and opening a child care
program. Once an application has been reviewed and approved, a Zoning inspector will
contact the applicant to schedule an inspection.

STEP SEVEN: Apply for All Applicable Licenses and/or Permits
•

SPECIAL EXCEPTION USE PERMIT: A Special Exception Use Permit is required for family child care programs with a
capacity of ten (10) or more children only. Applicants that require a Special Exception Use Permit for their program
must file an application with the Zoning Office. Applicants should not apply for a Use Permit without contacting the
Child Care Office as the first step.

Family Child Care programs require County Board approval of a Special Exception Use Permit, which addresses and
mitigates any potential land use impacts related to parking or pick-up and drop-off.
The Child Care Services Supervisor will provide the applicant and/or Zoning with a Memo of Support indicating that the
potential applicant understands Arlington County Code Chapter 59 and that Child Care Services supports the proposed
us. The Memo of Support should be included with the Use Permit Application.
**A Special Exception Use Permit is not required for family day care homes with a capacity of nine (9) or less children.
Zoning Office
2100 Clarendon Blvd, Suite 1000
Arlington, VA 22201
703-228-3883

STEP EIGHT: Contact Virginia Department of Social Services (VDSS)
** For Family Day Care Homes serving FIVE (5) or more children.
All family child care applicants seeking to care for five (5) through twelve (12) children should contact
VDSS to apply for licensure. These programs are regulated by both Arlington County AND VDSS.
Fairfax Licensing Office

3701 Pender Drive, Suite 125
Fairfax, VA 22030
703-934-1505

fairfaxlocaloffice@dss.virginia.gov

STEP NINE: Ensure that Home is Safe and Properly Equipped
As a family child care provider, it is your responsibility to ensure a healthy and safe environment for children. Examples of a safe, physical environment
include:
•

A clean and neat program space

•

Properly installed baby gates that restrict access to stairs and other areas of the home that are not approved for child care

•

Hazardous substances such as household cleaners, medication, sharp objects, weapons and other harmful items that are locked and inaccessible to
children

•

Working smoke detectors

•

Securely covered electrical outlets

•

Child-proofing locks installed on lower cabinets and doors

•

A fully stocked first aid kit

Family child Care programs shall be adequately equipped with materials that will promote the growth and development of children. Examples of
proper equipment and materials include:
•

Age appropriate toys, books, materials

•

Developmentally appropriate outdoor toys and play equipment

•

Cribs, cots, and/or mats for children to nap on

•

Diaper changing mats or pads

•

Age-appropriate eating utensils

STEP TEN: Prepare for Validation Inspection
The Validation Inspection is the final inspection prior to license issuance. An environmental
inspection of the program space and other areas of the home will be inspected.
Additionally, a final review of background clearances, medical clearances, sample forms,
policies, menu and daily schedule will be conducted.

STEP ELEVEN: Obtain Family Day Care Home License
Upon completion of the validation inspection and when all licensing requirements have been
met, a family day care home conditional license will be issued. The license will be effective for
the period of six months and must be renewed, at least 30 days prior to the expiration date.
After a conditional license, a regular license will be issued for the period of one year and must
be renewed, at least 30 days prior to the expiration date.
*Please note: a license WILL NOT be issued if significant areas of noncompliance with Arlington
County Code Chapter 59 are pending.

Arlington County Child Care Services look forward to the opportunity
to work with you in providing quality care to children.
For more information, please feel free to contact the Child Care
Services Office directly or your may visit our website.
Arlington County Child Care Services
Phone: 703-228-1685
Email: childcarecentral@arlingtonva.us
Web: https://family.arlingtonva.us/child-care/

