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Guidelines for Signage in the Arlington Post Office and Dan Kain Building 
Historic Districts 
 
APPROVED BY THE HALRB JULY 16, 2008 
 
The Historical Affairs and Landmark Review Board (HALRB) will consider applications for commercial 
signage in the Arlington Post Office and Dan Kain Building Historic Districts to be approved through the 
Certificate of Appropriateness (CoA) process in accordance with these guidelines. These guidelines do 
not substitute for, or exempt the applicant from, any other signage requirements set forth by Section 34 of 
the Arlington County Zoning Ordinance. These sign guidelines are consistent with the guidance provided 
by the National Park Service Historic Preservation Brief 25: New Signs on Historic Buildings. 
 
I. Requirements 
 
• All applicants must complete the CoA application form available from the Historic 
 Preservation Program office in order to have their application considered. Applicants must submit 
 all of the required supplemental materials as outlined in the CoA application (e.g., photographs, 
 drawings, etc.). 
• All signs must meet the requirements of Section 34 of the Arlington County Zoning 
 Ordinance. 
• All signs must meet the requirements of the Virginia Uniform Statewide Building Code 
 (USBC). 
• All signs must meet the requirements of the approved site plan for this property, if any, as well as 
 the provisions of the Clarendon Sector Plan. 
• Zoning approval is required in addition to a CoA for all signs. Applicants should apply for 
 their Zoning permits and approvals after the CoA has been approved. 
  
II. Prohibited Signs 
 
• Portable, moveable, flashing or animated signs are not appropriate, and therefore, not 
 permitted in the historic districts. 
• Proposed signs above the first floor and roof signs cannot be approved solely through the CoA 
 process, but require the final approval of the County Board. Applicants must apply for the CoA 
 before applying to the County Board. 
• Internally illuminated channel lettered signs may be considered on a case-by-case basis. 
 
III. Size of Signs and Lettering 
• The size of the signs and the lettering should not overwhelm the historic facades of the 
 buildings, nor should they detract from the historic nature of the district. Signs should respect the 
 proportions of the facades, and should be pedestrian in scale. Lettering heights should not exceed 
 12”, in most cases.   
• Window signs may be permitted, but the total area of all window signs should not exceed 
 25% of the total window area of the business. 
 
IV. Guidelines 
 
• Signs should be designed to be compatible with the architectural style of the historic 
 districts, and the style of the buildings to which they are affixed. 
• Signs should be limited to store name and logo.  No store address, phone number, fax 
 number, email, or other extraneous advertising language will be permitted on the signs. 
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• Sign materials which post-date the historic buildings in the historic districts are not appropriate.  
• Plastic signage is generally discouraged. 
• Signs should not obscure or overwhelm the historic architectural or decorative features in the 
 historic districts.  
• Sign materials may include painted or silk-screened metal signs, or neon signs. 
• Signs painted directly onto building facades are not permitted. 
• Signs should be compatible with other signs in the block and in the historic districts in terms of 
 height, size, and location. 
• Standard corporate logos are permitted; however, the HALRB may make design 
 recommendations to modify the appearance of the logos that promote their compatibility within 
 the historic districts. This may include modification of the standard sizes and lighting elements.   
• Signs may be externally illuminated so long as the lighting fixtures do not obscure, destroy, or 
 otherwise overwhelm historic architectural or decorative features in the historic districts. 
• Signs may be silk-screened onto awnings. 
• Signs and lighting should be installed in a manner that limits the impact to the historic 
 buildings. Staff may ask to evaluate the proposed hardware to evaluate any potential 
 impacts. 
 


